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Introduction

1.1 This document should be read in conjunction with the following documents:
•
•

The Joint Council for Qualifications Instructions for Conducting Coursework, available to
download from www.jcq.org.uk;
or
The Instructions to Teachers, Product Type Subjects, available to download from
www.ccea.org.uk.

Moderation of internally assessed work (Unit AS 1/A2 1) will be by centre. The purpose of
moderation is to align the marking of an internally assessed component, in all centres, with an
agreed standard.
Details regarding the assessment and moderation procedures associated with this subject are given
in Section 6: Guidance on Internal Assessment of the CCEA GCE Performing Arts specification.
The most up-to-date version of the specification can be found online at www.ccea.org.uk
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Assessing Work and Recording Marks

2.1 Assessing Work
Teachers are responsible for marking the candidate’s work in accordance with the guidance and
assessment criteria given in the specification. The marks awarded for each component of the
portfolio must be supported by comments in the appropriate column on the Candidate Record
Sheet (eCRS). The comments should indicate if the mark awarded takes into account assistance
given by the teacher. Teachers should adhere to the instructions on required content when
completing the eCRS for each candidate.
Teachers must ensure that candidates indicate clearly contextual references and other source
material as distinct from their own, original work. This information should be identified in a
bibliography which must also be submitted for each candidate.
Teachers must assess their candidates’ work against the Assessment Criteria and Mark Bands (see
pages 52-55 of the specification), making use of any additional exemplar or guidance material
issued by CCEA. When assessing work, teachers must show clearly how the marks have been
awarded in relation to these criteria.
All performances and presentations at AS and A2 should be recorded in full by a fixed camera.
Recordings are required for monitoring and scrutiny purposes. The camera should be positioned
as centrally as possible to the performance respecting health and safety, in order to ensure that all
performance and production elements are captured.
The portfolio for Unit AS 1 for each candidate must include a recording of the candidate’s three
stages of skills development for extract one and three stages of skills development for extract two
(as outlined on pg12 of the specification). NB Only one extract is required for Summer 2022 as
per the Subject Guidance.
1

The portfolio for Unit A21 for each candidate must include an unedited recording of the
candidates’ audition/presentation and interview (as outlined on page 24 of the specification). A
copy of the candidates’ showreel or demo CD appropriate to their chosen discipline must also be
included. NB Please see Subject Guidance for Summer 2022 for all adaptions to both AS1 and
A21.
The recording should support the marks awarded by the teacher for AO3 ensuring the camera
is positioned in a fixed point with a clear unobstructed view and that sounds quality allows the
candidates performance/presentation to be clearly heard.
At the start of their performance or presentation, each candidate must identify themselves by:
• name
• candidate number; and
• centre number
Recordings must be presented in DVD format or copied to a USB pen drive for submission.
Recordings should be retained by the centre or forwarded to CCEA (as part of the requested
sample) as required for moderation purposes. All recordings must be sent to the examining board
in a protective case with the centre number, centre name, unit number and date clearly identified
on the cover. For more advice and guidance on recordings please see Appendix 1. Unit 1 work will
be collected on, and marks submitted on eCRS by 3 May 2022.
2.2 Social networking sites
Candidates must not post or share any of their work on social networking sites until after the
Enquiries After Results period has ended in any given series.
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Part 2 - Externally Assessed Units
1(a) AS 2 External Assessment: Planning and Realising a Performing Arts Event
Details regarding the assessment and examination procedures associated with this specification
are given in Section 7: Guidance on External Assessment of the CCEA GCE Performing Arts
specification. The most up to date version of the specification can be found online at
www.ccea.org.uk
There is one AS external assessment:
• AS 2: Planning and Realising a Performing Arts Event
The AS externally set pre-release stimulus material will be available to candidates each 		
September and will be examined in April/May. The pre-release stimulus material for AS 2 will
change every year. Candidates should work as a group but also be aware of their individual roles.
NB Monologue/solo work is allowed in Summer 2022 only.
As part of their work for AS 2, candidates must also produce, under controlled conditions, 		
a Supporting Document from their notes. Candidates must complete this work under the direct
supervision of the teacher or another person nominated by the centre. Candidates do not have to
complete their work in one sitting. At the end of each session all candidates’ work and notes
should be collected, stored securely and redistributed as necessary. Candidates have a
maximum of two hours to complete the assessment.
All notes used by candidates during the production of their Supporting Document must be 		
collected at the end of the final session and stored securely in the centre until the Enquiries After
Results period has ended.
A Statement of Authenticity must be completed and attached to the front of each candidate’s 		
work prior to submission to CCEA. For further guidance see pages 23 and 24 of the 			
specification. These forms will be available for download from www.ccea.org.uk in advance of the
submission date.
Performances and presentations should be recorded in full by a fixed camera. Recordings are
required for monitoring and scrutiny purposes. The camera should be positioned centrally and
as near to the external examiner as possible.
At the start of their performance or presentation, each candidate must identify themselves by
name, candidate number and centre number.
Recordings should remain unedited and must be presented on a standard size DVD or copied
to a USB pen drive for submission. DVDs must be previously unused. All recordings must be
sent to CCEA in a protective case with the centre number, centre name, unit number and date
clearly identified on the cover. All unedited recordings must be forwarded to CCEA no later
than one week after the examination. Further information/advice on recording, editing and
exporting the performance to DVD can be found in Appendix 1.
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1(b) A2 2 External Assessment: Performing to a Commission Brief
Details regarding the assessment and examination procedures associated with this specification
are given in Section 7: Guidance on External Assessment of the CCEA GCE Performing Arts
specification. The most up to date version of the specification can be found online at
www.ccea.org.uk
There is one A2 external assessment:
• A2 2: Performing to a Commission Brief
The A2 externally set Commission Brief will be available to candidates each September and will
be examined in April/May. The Commission Brief for A2 2 will change every year. Candidates
should work as a group but also be aware of their individual roles. NB Monologue/solo work is
allowed in Summer 2022 only.
As part of their work for A2 2, candidates produce a record of work comprising of a research
report, summary of findings and evidence of tasks completed. Candidates must also produce, under
controlled conditions, an evaluation from their notes. Candidates must complete this work under
the direct supervision of the teacher or another person nominated by the centre. Candidates do
not have to complete their work in one sitting. At the end of each session all candidates’ work and
notes should be collected, stored securely and redistributed as necessary. Candidates have a
maximum of 45 minutes to complete the evaluation.
All notes used by candidates during the production of their evaluation must be collected at the end
of the final session and stored securely in the centre until the Enquiries After Results period has
ended.
A Statement of Authenticity must be completed and attached to the front of each candidate’s 		
work prior to submission to CCEA. For further guidance see pages 32 and 33 of the 			
specification.
Performances and presentations should be recorded in full by a fixed camera. Recordings are
required for monitoring and scrutiny purposes. The camera should be positioned centrally and
as near to the external examiner as possible.
At the start of their performance or presentation, each candidate must identify themselves by
name, candidate number and centre number.
Recordings should remain unedited and must be presented on a standard size DVD. DVDs must
be previously unused. All recordings must be sent to CCEA in a protective case with the centre
number, centre name, unit number and date clearly identified on the cover. All unedited recordings
must be forwarded to CCEA no later than one week after the examination.
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Timetable for External Examination

2.1 All centres should ensure that candidates have been entered in the usual way through their 		
Examinations Officer for the appropriate units by the entry deadline in February.
For AS 2 and A2 2, centres must submit an Examination Record Sheet for each group by 24 March
2022.
Centres must submit all Supporting Documents and records of work to CCEA by 4 May 2022.
CCEA external examiners for AS 2 and A2 2 will visit centres between Monday 11th April and
Friday 20th April 2022. In the weeks prior to the visit, the external examiner will contact each
centre directly and confirm centre-specific arrangements. Centres must note that once issued, this
date will not change and must be inserted into the centre’s examination timetable.
2.2 Centres should ensure that all external examination arrangements for Performing Arts have been
finalised.
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Preparation for the External Examiner’s Visit
In preparation for the visit, teachers should complete the top section of each
Candidate Assessment Form (Appendices 5 and 6). Please ensure that:
• you correctly record the centre name and centre number;
• you correctly record the candidate name and candidate number; and
• you record the candidate’s chosen discipline.
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The Day of the Examination
On the day of the examination, teachers should ensure that, at the time agreed, all candidates in a
given group are present for the duration of the entire performance and assessment.
Production candidates will present their productions to the external examiner before the 		
performance and execute their chosen discipline if appropriate during the performing arts event.
On the day of the external examination, it is important that centres:
• create the right atmosphere by being organised;
• provide an appropriate venue for examination that is free from interruption. An audience must
be in attendance as part of the requirement of the unit;
• have a method of identifying candidates by first name, e.g. large, easily read name badges and/
or use of candidate photographs;
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• have the top section of each Candidate Assessment Form completed and ready to present to the
examiner;
• ensure that the examiner’s table is positioned appropriately to achieve optimum observation ie. as close to the performance/presentation as possible with enough space between them and
the audience to allow for marking;
• ensure that the fixed camera is situated as close as possible to the external examiner;
• provide a separate and private room for the examiner to complete their paperwork following
each performance;
• follow any other advice already given by the external examiner.
Please note: examiners are not permitted to discuss any aspect of the assessment with
teachers and/or other individuals.
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Appendices

7
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Appendix 1
Recording Performances for the Performing Arts Specification
For the purposes of this Specification there are recommended guidelines which centres should
adhere to. This is to ensure that recordings received by CCEA are of a sufficient visual and audio
quality to fairly represent candidates’ performances. This is also to ensure that recordings received
from all centres are in a similar format for the purposes of assessment and moderation.
Selecting Camera and Shooting Format.
Given the vast array of cameras and shooting formats now available it is not possible to draft a
fully comprehensive guide, however, when selecting a camera the following points should be
considered.
1. Tripods. Any camera used for this purpose should have a tripod socket or the ability to be affixed
to a stand. Most cameras will have such a socket on their base and the size of the sockets generally
adhere to universally agreed standards. As such most cameras can be affixed to a tripod stand. The
tripod stand itself should be sturdy and provide adequate support for the camera. Mini-tripods and
smaller desk top tripods are not recommended.
2.

Optical Zoom. Given that the camera itself is to remain as close to the external examiner as
possible the camera should come fitted with an optical zoom. A zoom lens will allow the camera
operator to adjust the camera The optical zoom can then be adjusted if needs be to ensure that the
performance is captured adequately.
Many cameras now come with digital zoom functions. Digital zooms, unlike traditional optical
zoom lenses, magnify part of the frame electronically. In doing so they radically reduce the quality
of the picture being captured and action filmed using a digital zoom can look grainy, blocky and
degraded. Digital zoom functions should not be used.

3.

Sound Recording. Most cameras will come with a built in microphone. Depending upon
the quality of the camera and the acoustics of the venue this microphone might be sufficient to
record the performance’s audio elements. Ideally however one should use a camera with a built
in microphone socket. Camcorders which allow external microphones to be fitted generally
accept any microphone with a standard 3.5mm plug. Extension cables can allow one to place the
microphone metres away from the camera. If a microphone stand can be fitted without obscuring
the camera view of the performance one should be deployed.
One should also refer to the camera’s manual for full instructions regarding attaching external
microphone. Even if no microphone can be attached the manual should also be consulted for
advice on boosting the recording level.

4.

Shooting Formats. There are a number of digital video formats on the market or currently in use.
Not all of those formats are universal and many manufacturers build cameras which use formats
that are not supported by other players, or editing software. We recommend either AVCHD or MP4
formatted cameras and that cameras which use internal hard drives or removable SD cards are
used.

9

Filming the Performance
1.

Framing. There are two shot types you should be able to adequately capture using your camera
from its fixed position. In the mid-shot the performer is framed from the waist upwards allowing
the viewer to gauge both facial expressions and body language. In long shot the entire performer
can be seen from head to toe.

2.

Camera operation. For performances where there is a wide range of motion and where the
performer’s position changes a fixed long shot is recommended. Panning the camera, that it is
adjusting the camera’s position on the tripod’s head so as to follow action, should not be necessary
during the performance. It should not be necessary to adjust the zoom lens during the performance.

3.

Lighting issues. There should be sufficient light in the venue to capture the performance without
the image being excessively murky or grainy. If necessary the exposure settings on most cameras
can be adjusted so as to maximise the amount of light available. Instructions on that matter should
be found in the camera’s manual.
Crucially one should not film the performer in front of a bright light source such as window
or lamp. Digital video formats can, in such situations, distort the image giving a silhouetted
performer with a glowing white background.

Exporting the Performance
In order to submit recorded performances to CCEA it will be necessary to do some basic file
conversion work so that these recordings can be viewed. To do this you will need to import the
footage into an editing package and then re-export it.
The Apple and PC operating systems both have their own basic editing packages and either can be
used to prepare a recorded performance for submission. Please note that performances should
not be edited.
Information on downloading and using Movie Maker can be found on Microsoft’s website.
http://windows.microsoft.com/en-gb/windows-live/movie-maker#t1=overview
Earlier versions of iMovie have come bundled with most Mac operating systems over the last
decade and the current version of iMovie 11 can be purchased from Apple from their online app
store. https://itunes.apple.com/us/app/imovie/id408981434?mt=12&ls=1
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Importing Footage and Exporting Video Using iMovie
1.

Insert your card, camera or USB device to your Mac.

2.

Once that is inserted go to your toolbar and click on the IMOVIE icon.

3.

Once IMOVIE is open we can use it to import our clips. In IMOVIE select FILE and then click on
IMPORT FROM CAMERA.
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4.

At this stage this window may appear. Select FULL. Never select LARGE. Only FULL will
properly import your footage. The other option will shrink it, reducing the quality of your footage.
Then click OK.
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This will then bring up the window below. Set the import mode to Manual by clicking on the
switch in bottom left hand corner.
Tick whichever clips you want to import. Then click on the IMPORT CHECKED button. Holding
down shift when you click on a single thumbnail should allow you to select a whole line.
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This will bring up another window. Create a NEW EVENT and give it a name. This will create
a new folder for your footage to go into. Make sure the tab at the bottom is still set to FULL ORIGINAL SIZE.
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When the import is finished click OK and shut down IMOVIE.
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8

Your imported footage will now be in the MOVIES folder on your MAC within another subfolder
called iMOVIE EVENTS. You can now open that folder and view the movie files within.

9

Now, after playing back the files and making sure they’ve been exported correctly you can left
click each individual file and rename it. Use this format CENTRE-NUMBER_STUDENTNUMBER. So if our centre number is 29977 the file for candidate number 1234 should be labelled
29977_1234.

10 Once the file has been renamed you should burn it to a data DVD or copy it to a USB pen drive
for submission. Make sure to also create a back-up copy on another hard drive or computer before
submission.
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Importing and Exporting Video Using Movie Maker
1.

To import your photos and videos into Movie Maker, connect the camera to your computer by
using a USB cable, and then turn on the camera. Or, if you have filmed the performances using a
camera that records onto SD cards and your PC has an SD card slot, insert the SD card into your
computer.

2.

Select Movie Maker from the programs list. If you cannot see it type “Movie Maker” into the
search bar and the computer will locate it. When it has opened click Import from device. If the
“Photos and videos will be imported into Photo Gallery” message appears, click OK.

3.

Click the device or memory card you want to import videos from, and then click Import. On the
New photos and videos were found page, click Import all new items now, type a name for all the
photos and videos, and then click Import.

4.

In Photo Gallery, select the check box in the upper-left corner for each video you want to use
in your movie. On the Create tab, in the Share group, click Movie. When the photos and videos
appear in Movie Maker, you are ready to start exporting your clips.

5.

In Movie Maker click on the Add Videos and Photos Tab to go the footage you have just imported.
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6.

In the Add Videos and Photos window select the footage you want to import.

7

Back at the main window select SAVE MOVIE and click on the arrow to change the export
settings to “For computer”.
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8.

In the Save Movie window select your output folder, change the file name so it includes your
centre name followed by the candidate number or group (whichever is appropriate for the unit of
work). E.g. if your centre number is 71000 the file for candidate number 1234 should be
labelled 71000_1234.

In the bar reading “Save as type” change the format to Windows Media Video File.
9.

Now, after playing back the files and making sure they have been exported correctly you should
burn it to a data DVD or copy it to a USB pen drive for submission. Make sure to also create a
back-up copy on another hard drive or computer before submission.
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Appendix 2
Exemplar Teacher’s Mark Sheet (to aid Internal Standardisation)
(for more than one teaching group)

GCE Performing Arts AS1: Developing Skills and Repertoire

Centre Name:

Centre Number:

Class Teacher’s Name:

Date:

7

1

Additional Teacher Name(s):

Class Teacher’s marks
AO3 c ii
mark
out of
10

E

AO3c i
mark
out of
4

PL

AO2b
mark
out of
28

M

AO1a
mark
out of
12

SA

Candidate
Number
and Name

Class
Teacher’s
Total
AO4 d
Teacher Teacher
mark
Mark
2
3
out of
Out
of
60
Mark
Mark
6

19

IS
Agreed
Final
Mark

Appendix 3 - Candidate Assessment Forms: Performing Arts Unit AS 2

AS

GCE AS Performing Arts
Candidate Assessment Form

(SPA21)

AS 2: Planning and Realising a Performing Arts Event - Supporting Document

Examiner Number:

Refer to Sup. Ex.:

Summer 20

Centre Name:

Centre Number:

Candidate Name:

Candidate Number:

(Lead) Centre Name:

(Lead) Centre Number:

7

1

7

1

(if appropriate)

Chosen Discipline:
Assessment
Objectives

AO2 acquire skills
and techniques in
specialist areas

(c) Rationale,
evaluation and
summative
statement

AO4 analyse and
evaluate their own
and others' practice
and ideas

E

8

32

SA

(b) Developing the
performing arts
event

Mark
Awarded

PL

(a) Response to the AO1 demonstrate
pre-release
understanding of
stimulus material the processes and
products of the
performing arts
industry

Maximum
Mark

Examiner's Comments

M

Tasks

8

Total Marks

48

Signing this form will confirm your consent to the processing of this information. We will not share your personal
information with any third party without your consent or unless we are required to do so by law or to prevent fraud.
Examiner's Signature:

Date:

Moderation Team, CCEA, Clarendon Dock, 29 Clarendon Road, Belfast BT1 3BG
Page 1 of 1

Tel: (028) 9026 1200
iCCEA/FO/2623/02
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Appendix 4 - Candidate Assessment Forms: Performing Arts Unit A2 2

A2

GCE A2 Performing Arts
Candidate Assessment Form

(APA21)

A2 2: Performing to a Commission Brief - Record of Work

Examiner Number:

Summer 20

Refer to Sup. Ex:
Centre Name:

Centre Number:

Candidate Name:

Candidate Number:

(Lead) Centre Name:

(Lead) Centre Number:

7

1

7

1

(if appropriate)

Chosen Discipline:
Assessment
Objectives

AO2 acquire skill
and techniques in
specialist areas

E

16

SA

(b) a summary of
findings

Mark
Awarded

8

PL

(a) a research report AO1 demonstrate
understanding of
the processes and
products of the
performing arts
industry

Maximum
Mark

Examiner's Comments

M

Tasks

(c) evidence of tasks AO3 realise work by
completed
applying skills and
techniques in workrelated contexts

16

(d) an evaluation

8

AO4 analyse and
evaluate their own
and others' practice
and ideas

Total Marks

48

Signing this form will confirm your consent to the processing of this information. We will not share your personal
information with any third party without your consent or unless we are required to do so by law or to prevent fraud.
Examiner's Signature:

Date:

Moderation Team, CCEA, Clarendon Dock, 29 Clarendon Road, Belfast BT1 3BG
Page 1 of 1

Tel: (028) 9026 1200
iCCEA/FO/2691/02
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A2

GCE A2 Performing Arts
Candidate Assessment Form

(APA22)

A2 2: Performing to a Commission Brief - The Performance/Presentation

Group (e.g. A, B, C):

Examiner Number:

Summer 20

Refer to Sup. Ex:
Centre Name:

Centre Number:

Candidate Name:

Candidate Number:

(Lead) Centre Name:

(Lead) Centre Number:

7

1

7

1

(if appropriate)

Chosen Discipline:
Assessment
Objectives

E

Mark
Awarded

32

SA

M

(e) performance OR AO3 realise work by
presentation
applying skills and
techniques in workrelated contexts

Maximum
Mark

Examiner's Comments

PL

Tasks

Total Marks

32

Signing this form will confirm your consent to the processing of this information. We will not share your personal
information with any third party without your consent or unless we are required to do so by law or to prevent fraud.
Examiner's Signature:

Date:

Moderation Team, CCEA, Clarendon Dock, 29 Clarendon Road, Belfast BT1 3BG
Page 1 of 1

Tel: (028) 9026 1200
iCCEA/FO/2504/04
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Appendix 5 - Examination Record Sheet: Performing Arts Unit AS 2

PROTECT - PERSONAL
GCE AS Performing Arts
Examination Record Sheet

(SPA22)

AS 2 : Planning and Realising a Performing Arts Event – Record of Performance Detail

Lead Centre Number:

Lead Centre Name:
Form

7

1

of

Note: This sheet is for identifying Performance and Production media only.
Each candidate’s chosen discipline must be detailed below.
Completion of this form does not constitute a candidate entry.
Venue:

•

Please state where the performance event will be staged:

•

This form MUST be completed and emailed to CCEA Moderation (moderationteam@ccea.org.uk) by 25 March.

•

One Examination Record Sheet per group of candidates must be completed.
Group (e.g. A, B, C):

E

No. of Candidates in Group:

Music: Music piece and Composer:
Dance: Dance piece and Choreographer:

Target Audience:

SA

Style/Genre of the Performance:

M

Approximate Length of Performance:

PL

Drama: Play and Playwright:

Description/Synopsis of Performance:

Candidate’s
Centre Number

Candidate
Number

Surname

Forename(s)

Teacher’s Signature:

Chosen
Discipline

Role
(as appropriate)

Date:

Return to CCEA Moderation Team, 29 Clarendon Road, Clarendon Dock, Belfast BT1 3BG Tel: (028) 9026 1200
CCEA/FO/2405/03
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Appendix 6 - Examination Record Sheet: Performing Arts Unit A2 2

PROTECT - PERSONAL

A2

GCE A2 Performing Arts
Examination Record Sheet Summer 20

(APA22)

A2 2 : Performing to a Commission Brief – Record of Performance Detail

(Lead) Centre Number:

(Lead) Centre Name:
Form

7

1

of

Note: This sheet is for identifying Performance and Production media only.
Each candidate’s chosen discipline must be detailed below.
Completion of this form does not constitute a candidate entry.
Venue:

•

Please state where the performance event will be staged:

•

This form MUST be completed and emailed to CCEA Moderation (moderationteam@ccea.org.uk) by 25 March.

•

One Examination Record Sheet per group of candidates must be completed.
Group (e.g. A, B, C):

E

No. of Candidates in Group:

Commission brief chosen:

PL

Title of Performance:

SA

M

Describe how the brief will be interpreted in the performance/presentation:

Approximate Length of Performance:
Target Audience:

Pre-existing material used (if any):

Candidate’s
Centre Number

Candidate
Number

Surname

Forename(s)

Chosen
Discipline

Teacher’s Signature:

Role
(as appropriate)

Date:

Return to CCEA Moderation Team, 29 Clarendon Road, Clarendon Dock, Belfast BT1 3BG

Tel: (028) 9026 1200
CCEA/FO/2503/03
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This booklet has been drawn up to comply with the relevant regulatory requirements.

Teachers, centres and candidates should note that CCEA, with prior permission, may use extracts
from examination scripts/controlled assessment material on an anonymous basis in educational
presentations, materials and products.
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