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1 Introduction and overview of the moderation process for GCSE Physical Education

1.1 This document should be read in conjunction with:

 • CCEA’s Instructions for Conducting Controlled Assessments [applicable 1 September  
 2021 to 31 August 2022].

 • E-Moderation application.

 • Component 3 Teacher Guide.

 • Summer 2022  Webinar - GCSE PE.

 • Summer 2022 Agreement Trial Webinar - GCSE PE.

 Copies of these resources can be accessed from the CCEA website https://ccea.org.uk

1.2 Moderation of internally assessed work will be by a moderator visiting each centre. Up 
to six candidates will be pre-chosen by CCEA to represent the standards of marking for 
Physical Education. These candidates will be observed on the ‘visiting moderation day’ 
performing the three required elements (two activities and one analysis) for Component 3. 

1.3 Teachers using eCandidate Record Sheets (eCRS) should refer to the specific instructions 
available on the e-Moderation microsite in addition to these instructions. For further 
information on all aspects of e-Moderation please follow the hyperlink: ccea.org.uk/
qualifications/emoderation

2 Assessing work and recording marks

2.1 Assessing Work

 Candidates must be assessed in two activities/sports (applicable to S2022 only) listed on 
the CCEA activity list shown below or in an activity which has been submitted by the end 
of the Autumn term in the first year of a candidate’s study and accepted by CCEA (see 
Appendix 4(iii); teachers please use the interactive PDF available to download from the 
GCSE PE CCEA website).
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 Activity and Sport Options
 

Amateur Boxing Cross Country Handball Martial Art: 
Kickboxing Table Tennis

Archery Cycling Hillwalking Netball Tennis
Association 

Football Dance Hockey Olympic Wrestling Trampolining

Athletics Diving Hurling Personal Survival 
Swimming Volleyball

Badminton Equestrian: 
Dressage/Games Ice Hockey Rock Climbing Waterpolo

Basketball
Equestrian: Show 
Jumping/Working 

Hunter
Ice Skating Rowing or 

Sculling Weight Lifting

Boccia Event 
Management Lifesaving Rugby Union Wheelchair 

Basketball

Bowls Fitness Testing Martial Art: 
Fencing Scuba Diving Wheelchair 

Rugby
Camogie Gaelic Football Martial Art: Judo Skateboarding
Canoeing/
Kayaking Golf Martial Art: Ju 

Jitsu Squash

Cheerleading Gymnastics Martial Art: Karate Swimming

 • Candidates may be assessed in only one activity taken outside the direct supervision of the  
 teacher i.e. ‘non-centre controlled assessment’.

 • For Component 3b , S2022 amendments are outlined in the Agreement Trial Webinar  
 available on the CCEA website. Candidates must select an activity that can be seen  
 either ‘live’ on the day of moderation, at or near the centre, or, if this is not possible  
 e.g. non-centre assessed Sailing or  Skiing, then a candidate may be permitted to discuss  
 and analyse ‘live’, a recorded performance of themselves or someone else.

 • All assessors (non-centre and centre based) and the designated teacher must refer to the  
 marking criteria in the specification and all relevant guidance provided in the  
 ‘Component 3: Teachers’ Guide’ prior to and throughout the assessment period.

 • Teachers must assess their candidates’ work (this includes any candidates from other  
 centres with consortium arrangements) against the assessment criteria set out in the  
 current specification and make use of any additional exemplar material or guidance  
 presented at Agreement Trials or issued by CCEA.

 • When assessing work, teachers must show/explain clearly how the marks have been  
 awarded in relation to these criteria.

2.2 Internal standardisation

 It is a requirement of all specifications, where there is more than one teaching group in a 
subject, that internal standardisation of assessments is carried out before submitting final 
marks to CCEA. Time must be set aside for the completion of internal standardisation and 
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guidelines on this process are included in this booklet as appendix 1. The lead teacher or 
subject coordinator should confirm on the eCRS application, that internal standardisation has 
been carried out. This must be completed even where there is only one teacher responsible 
for the subject. 

2.3 Completion of eCandidate Record Sheets

2.3.1 Centres will use the eCRS application to submit candidates’ marks for Component  
 3a and 3b, confirm Internal Standardisation and provide candidate/teacher authentication.

 
2.3.2 Teachers must complete the eCRS to show the mark awarded for Component 3 (a).  

 They must select the activity chosen from the drop-down menu and indicate if it is  
 ‘non-centre assessed’ (the default setting is ‘centre assessed’). Teachers must check  
 that all marks are correctly inputted. 

2.3.3 To leave time for internal standardisation and internal appeals, teachers should observe  
 assess and award marks for two practical performances and an analysis of performance  
 well in advance of the date for the submission of marks on the eCRS. Please note:  
 this is a JCQ requirement.

2.3.4 Comments (optional) on the eCRS should inform moderators of the rationale  
 underpinning the mark awarded by the teacher.

2.3.5 Centres must complete a Non-Centre Controlled Activity form (see Appendix 4 (ii)) 
 for each candidate being assessed in an activity taken outside the direct supervision  
 of the teacher. The form, which is available to download from the CCEA website,  
 should be submitted prior to the candidate embarking on the activity and in all cases  
 not later than the end of autumn term in Year 12.

  Please note the following:

  • Support regarding use of the eCRS is available by emailing 
  moderationteam@ccea.org.uk

2.4 Authentication of candidate’s work

 Where appropriate candidates should provide video evidence or witness statements to 
validate the standard of their performance. Teachers must take steps to ensure the evidence 
is accurate and that the candidate signs a hard copy of the ‘candidate/teacher authentication 
form’ (see appendix 2) which can be downloaded from the eCRS application.

 If the candidate declines to sign the ‘candidate/teacher authentication form’ a mark of zero 
(0) must be recorded for that candidate.

 Teachers are also required to sign the ‘candidate/teacher authentication form’ to confirm 
that the work was conducted under the conditions laid down in the specification and to 
authenticate the candidate’s work.

 If a teacher has reservations about authenticating the work of an individual candidate because 
the candidate received additional assistance, acceptable within the specification, but beyond 
that of the teaching group as a whole, then a mark which represents the candidate’s unaided 
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achievement should be awarded. Details of this must be recorded on the eCRS. If a teacher 
is unwilling to sign the ‘candidate/teacher authentication form’ then the candidate’s work 
cannot be accepted for assessment and a mark of zero (0) must be recorded for that candidate. 
If malpractice is suspected, the guidelines in paragraph 2.6 below must be followed.

 
2.4.1 The Candidate/Teacher authentication form should be completed for the Visiting Moderation.

2.5 Date for completion and submission of controlled assessment marks to the Council

 Total marks for the practical activities (50 marks for each activity) are to be submitted on-
line using the eCRS. CCEA will advise centres of the deadline date for submission which 
will be in the spring term of the year of examination.

2.6 Malpractice in internally assessed work

 If dishonesty or malpractice such as copying, collusion or plagiarism, is discovered prior to the 
date for final entry, the matter should be resolved internally by the centre. If the candidate is 
subsequently entered, none of the work which contributed to the malpractice should be submitted.

 If dishonesty or malpractice is discovered after final entries have been made, the centre’s 
examination officer should be informed and the details submitted to CCEA using form JCQ/
M1 ‘Notification of Potential Malpractice’ (see appendix 3).

2.7 Internal appeals procedure

 Centres are required to have internal appeals procedures, relating to internal assessment decisions, 
available and accessible to candidates.

3 Preparation for the visit by the Moderator

3.1 Confirmation of date for visiting moderation and sample selection

 At least 20 working days before the visiting Moderation, a Moderator will contact the Head 
of PE to agree the date of the visit and confirm the paperwork required.

 At least 6 working days before the visiting Moderation the moderator will contact the centre 
again to confirm the sample selected for moderation. Moderators will also confirm activities 
to be observed and all arrangements to facilitate an accurate visiting moderation.

 The moderator will email the Pre-Moderation checklist (see appendix 4 (i)) to the centre 
who must complete and return the checklist to the moderator as soon as possible.

3.2 Instructions regarding Candidate Record Sheets and preparation for observation 

3.2.1 A hard copy eCRS for all candidates in CCEA’s requested sample must be available 
 on the day of the visiting moderation.

3.2.2 A rank order list for the activities being observed should be provided by the designated  
 teacher to aid the moderation process.
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3.2.3 If any candidate listed on the sampling instructions is unable to perform on the day of 
 moderation a reserve candidate from the sample will be added to those required to perform.

3.2.4 Marks for the five sub tasks i.e. strategy tactics; skills; fitness levels or time management;  
 attitudes/behaviours and rules/health and safety must be available for the moderator on  
 the visiting moderation day.

4 The moderation visit

4.1 Moderation

 The purpose of moderation is to align the marking of internally assessed components in all 
centres with the CCEA standard.

4.2 The Moderation visit will assess the marking of Component 3.

4.3 All candidates should be available throughout the day. Where a candidate is not taking part 
due to medical reasons, a doctor’s note must be given to the moderator. The area being 
used for moderation should be labelled Examination in Progress to ensure an appropriate 
environment is created for moderation.

4.4 Component 3(a): The quality, efficiency and effectiveness of individual performances in  
     physical activities.

 • Centres may need to facilitate a wide range of activities and will be guided by the  
 moderator on the optimum number to be made available.

 • Candidates being moderated in ‘Event Management’ must engage in an  interaction/  
 discussion with their teacher to confirm the standard of their performance. Reference  
 notes may be used. These must be copied and available for the moderator on arrival. 

 Component 3(b): Analysing performance in selected physical activities.

 • Candidates providing analysis feedback as part of Component 3b are not permitted to  
 use any form of ‘support’ cards.

 • In all feedback situations, the moderator may ask the candidate questions for  
 clarification.

 • Selected candidates must participate in or, [for S2022 only], observe a video  
 recording of themselves or another, performing the game/activity selected from their  
 3(a) activity choices. Following this performance or video observation, candidates  
 who have chosen to analyse the same activity will be required to discuss, with the  
 teacher, their assessments of the performance on the day.

4.5 Resubmission of marks

 Where difficulties arise during moderation, for example, if the rank order of candidates 
cannot be accepted because of a lack of internal standardisation, the moderation must stop, 
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centres will be asked to review and revise their marking and to submit the revised marks to 
CCEA. The moderator will inform the Principal and Head of Department that moderation 
cannot continue and why. CCEA will contact the centre to re-arrange the moderation visit.

4.6 Outcome of the Moderation Visit

4.6.1 At the end of the moderation the visiting moderator will inform the designated teacher  
 of the outcome of the moderation using the Outcome of Centre Moderation Visit form (see  
 appendix 5). A designated teacher such as the Head of Department or subject co-ordinator  
 must sign the form. The top copy (white) should be retained in the centre.

4.7 Adjustment to marks

4.7.1 Adjustments, if needed, will apply to all of the candidates in a centre and not to individual  
 teaching groups.

4.7.2 Based on the review of the sample, the moderator will determine if the centre’s marks  
 are acceptable or if an adjustment may be needed. Decisions about the nature and scale  
 of any adjustment are taken by the Principal Moderator and Assistant Principal Moderators  
 at a meeting convened for that purpose. Where an adjustment to a centre’s marks is  
 considered necessary, the adjustment will be made to align the centre’s marks as closely  
 as possible with the moderator’s marks.

4.8 Re-moderation

 The Moderator will report the outcomes of the moderation to the Head of Department. If a 
centre is unhappy and wishes to seek a second opinion they should inform the Moderator 
accordingly. A centre has five days in which to lodge a formal request in writing for re-
moderation from the date of moderation. Following a formal request for re-moderation, 
a second moderation visit conducted by the Principal Moderator will be arranged. All 
candidates must be available for the re-moderation which must be based on the same 
practical activities.

 The outcome of this second visit will be final.

4.9 Report on internal assessments

 Following the examination series each centre will be sent the final moderated mark of each 
candidate.

 Centres will receive a Centre Report (Form TAC6) on the work they submitted and some 
centres may wish to seek further advice and clarification from the moderator. Initial contact 
must be made through the designated CCEA officer.

 The Principal Moderator’s Report will be available to download from  www.ccea.org.uk 
in the Autumn term.
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5 Special consideration requests

 In cases where a special consideration request applies to the internally assessed component 
of the examination, please ensure that an application for special consideration has been 
forwarded to CCEA. (see Appendix 6). 
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Appendix 1 

 Teacher Assessed Components

 Internal Standardisation – Guidelines to Teachers

1. The Council requires that, in each centre in which more than one teaching group is entered 
for a subject, a process of internal standardisation of coursework assessment should be 
carried out within the centre. The purpose of these guidelines is to provide teachers and 
departments with a simple method of internal standardisation. The purpose of this process 
is to ensure, as far as possible, that there is consistency in the application of the assessment 
criteria within the centre.

2. The internal standardisation should take the form of a mini-agreement trial, based on 
candidates’ performance from each of the teaching groups concerned. The performance of 
three candidates is likely to suffice as sample material.

3. The performances should be marked by the teachers in the department. All assessments 
should be in accordance with the assessment criteria. The marks should be recorded and a 
discussion held on the reasons for any significant discrepancies which appear. Reference 
should be made to the assessment criteria in this process. If it is found that the original marks 
awarded by one or more teachers do have to be adjusted, agreement should be reached on 
the adjustment(s) needed. For each mark range, consideration must be given to the amount 
of adjustment to be applied to all candidates in the mark range.

4. If substantial adjustments are found to be necessary the teacher should be asked to reconsider 
the marks for all candidates in that teaching group. It might be wise (time permitting) to 
hold a second agreement trial based on different performances from that teaching group, 
before agreeing the final marks to be recorded on the eCandidate Record Sheet.

5. The procedures outlined in paragraphs 3 and 4 above should be repeated for each teaching 
group.

	 Only	the	final	agreed	marks	should	be	recorded	on	the	eCRS	prior	to	the	visit	of	the	
Moderator.
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Appendix 2  Candidate/Teacher Authentication Form (from eCRS system)

2019 Summer
G9773 : Physical Education Comp 3 CA at 71007
Teacher: dml (dm)

Teachers, centres and candidates should note that CCEA may use extracts from
examination scripts/internally assessed assignments on an anonymous basis in educational
presentations, materials and products

Candidate Authentication

Please sign below to confirm you have:

     1. Read and understood the Information for Candidates/Notice to Candidates.
     2. Produced the work without assistance other than that which is acceptable under the
         scheme of assessment.

Number Candidate Name Signature

1001 Test Candidate 1

1003 Test Candidate 3

1006 Test Candidate 6

1008 Test Candidate 8

1010 Test Candidate 10

1012 Test Candidate 12

Teacher Authentication

When multiple teachers have marked the work of the above candidates all teachers must sign
the teacher authentication statement.

I/We confirm that all candidates have been made aware of the appropriate information and
guidance and that marks awarded for the above candidates are for work that:

     a.  is solely that of the candidates concerned;
     b.  was completed under the required conditions.

Teacher Name(s):                                                                                                        (print)

Teacher Signature(s):

Date:

The completed form must be retained in the centre to be available should it be requested by
CCEA and/or inspection purposes.

SAMPLE
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Appendix 3 (i)

SAMPLE
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Appendix 3 (ii)

SAMPLE
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Appendix 3 (iii)

SAMPLE
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  Appendix 3 (iv)

SAMPLE
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Appendix 4 (i)

SAMPLE
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Appendix 4 (ii)

SAMPLE
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Appendix 4 (iii)

SAMPLE
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Appendix 5

PROTECT 

CCEA/FO/2132/04 

Outcome of Centre Moderation Visit 

 

 
 

 
Centre Name:  Centre Number:       

 

Subject:  Level: GCSE  AS  A2  
 (please circle) 

Component/Unit:   

 
 
  
Number of candidates moderated:    
  
Number of candidates whose marks are outside tolerance:    
  
 

Tick One  Moderator’s Recommendation to CCEA 

 0-20% Marking falls within an acceptable range and is consistent with CCEA standards. The centre’s 
marks require no adjustment. 

 21-40% 
Marking shows a pattern of leniency or severity. The centre’s marks may require an adjustment. 
The final decision will rest with the Senior Moderation Team. You may wish to contact the 
Subject Officer to seek advice regarding submission of a remoderation request. 

 >40% Marking shows significant leniency, severity or inconsistency. The centre’s marks are likely to be 
adjusted. You may wish to contact CCEA Moderation Section to request a remoderation. 

If your centre is unhappy with the outcome of this moderation visit you have the right to request remoderation. 
Please contact the Moderation Section (028 90261236) within five days of your visit. They will arrange for a second 
moderation visit to be conducted by the Principal or Assistant Principal Moderator. The outcome of this second visit 
will represent the final outcome of the moderation exercise. 

PRIVACY NOTE 
Information provided in this form we classify as confidential. We will use it only for the purpose we requested it for. 
We will not share it with a third party without your consent unless we are required to do so by law or to prevent 
fraud. By signing this form you will confirm your consent to the processing of this information. 

Centre Representative’s Signature:  Date:  

Print Name:  

Moderator’s Signature:  Date:  

Print Name:  
  

• White copy to be retained by Centre           • Forward yellow copy to CCEA           • Pink copy to be kept by Moderator 
 

CCEA Switchboard: Tel: (028) 9026 1200, Fax: (028) 9026 1234          CCEA Moderation Section: (028) 9026 1236 
 

SAMPLE
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Appendix 6

Application for Special Consideration (SPC)

• CCEA has developed the SPC Online Application to allow centres to submit applications  
 for SPC. 

• Please note - paper forms will no longer be accepted unless prior agreement has been  
 approved through CCEA’s Centre and Examiner Support Team. Enquiries should be  
 forwarded to specialconsideration@ccea.org.uk 

• Teachers are asked to contact their Examination Officer, who will have access to the  
 secure online application, for further details on how to submit an application for SPC  
 online. 

• The SPC application can be accessed from the Central Login portal on the CCEA web 
 site or by clicking the link below: 
 
 https://www.qualsadmin.org.uk/CentralisedLoginApplication/









This booklet has been drawn up to comply with the relevant regulatory requirements.

  Teachers, centres and candidates should note that CCEA may use extracts from examination scripts/internal 
assessment material on an anonymous basis in educational presentations, materials and products.
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