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Introduction 
 
This guidance booklet has been designed to support you on your GCE Moving Image Arts course at 
AS and A2 level. 
 
It is important that you use it in conjunction with the specification and the AS Foundation Portfolio 
and A2 Advanced Portfolio assessment stimulus booklets.  These are available for download from the 
subject microsite. 
 
This guidance booklet contains separate coursework and examination guidance sections, with a brief 
course overview at the start.  The coursework and examination sections generally address both AS and 
A2 together, except when there are specific areas or considerations that are unique to each level. 
 
Where other sources of support are available, these will be mentioned at the appropriate points in the 
document. 
 
We hope you will enjoy your course and that you find this booklet helpful.  
 
Best wishes 
 

 
Ingrid Arthurs 
Subject Officer 
Moving Image Arts 
 
E-Mail:  iarthurs@ccea.org.uk 
Telephone: (028) 9026 1200 Ext 2398 
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1 Course Overview 
 
1.1 What is Moving Image Arts? 
 
Moving Image Arts is a course of study and practice in filmmaking where you will be given the 
opportunity to develop creativity, knowledge and skills in the production of your own film portfolios. 
You will study a wide range of films and practitioners to inform your own ideas and will acquire skills 
in screen-writing, directing, camera work, lighting, production design, editing and sound, creating 
detailed, illustrated evidence of your research, planning and design work.  
 
In an online examination you will analyse a range of previously unseen film clips, demonstrating 
knowledge and understanding of different film styles, movements and industry contexts.  
 
Moving Image Arts is a challenging and rewarding course, offering solid progression into further and 
higher education and the creative industries.  
 
1.2 What am I being assessed on? 
 
60% of your assessment will be based on your AS and A2 coursework portfolio work; and 
40% of your assessment will be based on your final AS and A2 examinations. 
 
You will be assessed against the following assessment objectives: 
 
• demonstrate knowledge and understanding of film language, styles, practices, techniques, 

movements and contexts (AO1); 
• apply creative and technical knowledge and skill in the pre-production, production and post-

production of moving image products (AO2a); 
• apply knowledge and skill in planning, organising, designing and managing resources and processes 

when creating moving image products (AO2b); and 
• analyse and evaluate your own work and the work of others, demonstrating awareness of creative 

and technical purpose and audience response (AO3). 
 
AO1 Knowledge and Understanding:  For AO1, it is important for you to study a range of different 
films and film styles, and there are lots of opportunities on this course for you to do that, including 
conducting your own independent research.  This course also requires that you develop some 
contextual and historical knowledge, with understanding of film movements and their influences on 
contemporary cinema.  You will be expected to use film language terminology appropriately in all of 
your written work and examination answers.  Through your own creative and practical portfolio work, 
you will be able to demonstrate knowledge of a range of techniques and conventions and show direct 
and personal understanding of production contexts and practices. 
 
AO2a Application of Creative and Technical Skill:  For AO2a, it is important for you to develop 
and refine your skills as a screen writer, director, cinematographer, sound designer and editor.  You will 
be encouraged to develop your own creative narrative ideas, initially in response to a provided stimulus 
at AS and later, at A2, more independently.  You will be expected to use a range of stylistic techniques 
and conventions in your own films and will be encouraged to explore and experiment with these 
techniques in class.  It is important to take time to use production technology for a variety of classroom 
tasks and exercises throughout the course, as this process of trial and error will help you to refine your 
technical skills and achieve much higher production values in your finished film products. 
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AO2b Planning, Organisation and Design:  For AO2b it is important for you to develop your skills 
as a production manager and production designer.  It is important to use a range of effective tools and 
practices to help you organise your production processes, including scheduling, equipment and human 
resource management.  You should also take time to experiment with different production design 
effects, exploring colours, textures and lighting conditions, for example.  This will help you to establish 
what is most effective at creating the mood or tone that you are attempting to achieve.  Keeping good 
illustrative and photographic records of your design, research and resource management processes is a 
requirement of the course. 
 
AO3 Analysis and Evaluation:  For AO3 it is important to develop the ability to evaluate the 
effectiveness of different stylistic techniques and conventions used in a range of films.  The word 
evaluate relates to the idea of extracting ‘value’ and when you are asked to evaluate you are assessing 
the success of a technique in terms of what it has been used to achieve.  As you refine your skills as an 
evaluator of film texts, you will develop the ability to appreciate the value and effectiveness of a wide 
range of techniques, even if you were not the intended audience and may not even enjoy that particular 
type of filmmaking.  Analytical understanding, meanwhile, must show a more complex awareness of 
how different conventions and practices work together to create meaning, atmosphere and audience 
response.  Analysis will show a deeper understanding of the interrelationships between stylistic 
conventions and their different contexts and purposes.  
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2 Coursework Guidance 
 
The AS Foundation Portfolio Booklet and A2 Advanced Portfolio Booklet are both 
available for you to download from the subject microsite.  These are the most important 
documents for you to use when developing your coursework production portfolios at 
each level.  
 
Both booklets are designed to help you with following key considerations: 
 
What am I being assessed on? 
Both the AS and A2 booklets set out in detail what you are expected to submit for 
assessment and how marks and assessment weightings are applied to each part of your 
portfolio. 
 
How do I develop my own story ideas? 
The AS booklet lists stimulus scenarios and emotions that you can use as a starting point 
for the development of your own creative ideas.  These have been designed to help you 
come up with some initial narrative ideas for your sequence and they also encourage you 
to consider the emotional impact of your stylistic choices. 
 
The A2 booklet does not contain specific scenarios or production stimulus.  At this level 
you are encouraged to create your own original and complete narrative script. 
 
What techniques should I be looking at in the work of others? 
At AS, you will be expected to explore the Classical Hollywood Style and realist and/or 
formalist techniques in your own film sequence, having conducted prior study of these 
conventions to inform your creative work.  The AS booklet contains an extensive table 
of Classical Hollywood, realist and formalist techniques, including a description of their 
purpose and a number of suggested examples you can study in class.  
 
At A2 you will be expected to explore techniques from a variety of sources, including 
detailed research into the work of one or more film practitioners you have studied for 
your illustrated essay.  The portfolio booklet refers to a series of practitioner factfiles that 
are available for you to download from the subject microsite.  You can use these as a 
starting point for choosing one or more moving image practitioners to focus on in your 
essay. 
 
What steps do I need to take to produce my portfolio? 
Both booklets outline in detail the five stages of the coursework production process, 
including an explanation of what needs to be produced at each stage. 
 
The following coursework guidance sections will provide further clarification and 
support on the key questions listed above, in addition to some others.  To make it easier 
for you to use, we have divided it into the stages of the portfolio production process so 
that you can progress through the steps, one by one, as you read.  Within each stage both 
levels are addressed together unless there are significant differences, in which case AS is 
outlined first and then any further points that are specific to A2 will follow.  
Where any additional support is available at any point, this will be clearly mentioned.  
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2.1 Stage 1:  Statement of Intention and Illustrated Essay 
 
The Statement of Intention (AS) and Illustrated Essay (A2) stage of each portfolio 
gives you the opportunity to develop your initial narrative ideas for your film or film 
sequence, including the drafting of a synopsis.  You will also analyse a range of relevant 
techniques used in the work of others, and discuss these in terms of how they might help 
to inform and realise your own creative intentions.   
 
At this stage of the process you will produce:  
 
• At AS:  A statement of intention, including a synopsis; and 
• At A2:  An illustrated essay, including a synopsis. 
 
(Your evaluation will be added to the statement of intention and illustrated essay at a 
later stage (Stage 5), following completion of your film/film sequence.) 
 
2.1.1 What is a statement of intention? 
 
In the first instance the statement of intention at AS is a document that you draft in 
Stage 1 of your portfolio production process.  Part 1 of the document presents your 
initial creative ideas for your film’s narrative in the form of a synopsis.  This forms the 
beginning of you ‘stating your intention’ regarding what you want to do creatively in your 
film sequence.  
 
The statement of intention is then further developed when you show consideration of 
different film language techniques and styles used in the work of others that you think 
might be relevant or useful for you to use in your own work.  Part 2 of the statement of 
intention is therefore focused on analysing stylistic techniques that you have studied on 
the course, drawing from the Classical Hollywood Style and realist and/or formalist 
techniques, where these are relevant to your intentions.  It is useful to include images to 
illustrate the techniques you have been exploring and you can even use embedded clips 
(if you have decided to use a Keynote or PowerPoint format, which is permitted).  It is 
important at this stage to discuss what you are now intending to use in your film in light 
of the research and analysis you have conducted. 
Further guidance is given later in this section on how to draft your synopsis (see ‘What is 
a synopsis?’) and on how you might approach studying the work of others (see ‘What 
influences and techniques should I be looking at in the work of others?’).  
 
The final part of the statement of intention is the evaluation.  You will not draft this until 
Stage 5 of the production process, once your film/film sequence is complete.  Further 
guidance is available in section 2.5. 
 
2.1.2 What is an illustrated essay? 
 
The A2 illustrated essay functions very similarly to the AS statement of intentions and its 
structure is identical.  Part 1 relates to your narrative ideas development and synopsis. 
Part 2 concentrates on your illustrated analysis and research into the work of others and 
how this will influence your own creative and technical intentions.  Part 3 is an 
evaluation which you complete at the end of the production process in Stage 5.  The 
main difference at A2 is that your research will be more independent and in depth and 
will focus on one or more practitioner/s you have chosen to study. 
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As at AS, further guidance can be found later in the section - see ‘What is a synopsis?’, 
‘What influences and techniques should I be looking at in the work of others?’ and ‘What 
is an evaluation?’. 
 
2.1.3 How do I develop my own story ideas at AS?  
 

“Ideas come from everything.” 
Alfred Hitchcock 
(www.alfredhitchcock.com/brand/quotes/) 
 

One of the hardest parts of creating a film is coming up with a good idea for the story.  
A great narrative is the starting point of any good film.  Even though your film may be 
beautifully constructed, if the screenplay isn’t solid, your audience will be left 
disappointed.  
 
CCEA recognises how difficult it can be to come up with your own story ideas, 
particularly at AS level, where many of you will be doing it for the first time.  
 
It is therefore not a requirement that your final AS film sequence be a complete and 
original short film narrative.  Although, you can of course produce a complete narrative 
film, within the given time constraints, if you wish, a sequence, scene or series of scenes 
taken from a longer film will be acceptable.  
 
To provide extra support in helping you develop your initial ideas, the table of stimulus 
scenarios provided in the AS Foundation Portfolio booklet also offers a range of 
potential starting points for coming up with your own plot ideas. 
 
A list of possible emotions and atmospheres has also been provided in the table.  This is 
to encourage you, whilst developing your ideas around the scenario you have chosen, to 
consider the atmosphere and character emotions you wish to portray in each scene and, 
for every creative decision you make, to reflect on what effect your techniques will have 
on your audience (audience response). 
 
These scenarios have been provided only as possible suggestions for your initial plot 
ideas.  Although working within constraints can help to stimulate your creativity and 
problem-solving skills, if you have your own ideas, please feel free to create your own 
original scenario without using any of the suggestions provided in the table.  Remember 
that when coming up with your own plot idea, you will still need to consider the 
screenplay idea (plot), the emotion you’re portraying for each character on screen in each 
given moment, the mood or atmosphere of the scene and the effect of these combined 
factors on your audience. 
 
2.1.4 How do I develop my own story ideas at A2?  
 
In AS MIA you are provided with a range of stimulus scenarios to assist you with your 
idea generation.  For your A2 submission, you need to generate your own original idea 
for your short film, so here are some tips to help you get started. 
 
In the section below you will find a variety of activities that can use to generate ideas for 
your film. 
 

http://www.alfredhitchcock.com/brand/quotes/
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Idea Generation Toolkit 
 
Gather four different containers and label them Location, Incident, Characters and Traits.  
Take four sheets of paper and label them with the same headings.  
 
On the Location sheet write every location to which you may be able to can gain access 
e.g. park, house, bus stop etc.  
 
Repeat with Characters e.g. middle-aged woman, 10-year old boy etc.  
 
Now fill in the Traits sheet e.g. hates flies, loves Kung Fu movies, OCD tendencies etc. 
 
Finally fill in the Incident sheet e.g. caught shoplifting, robbed at knifepoint, hit by a car 
etc.  
 
Now cut up each sheet, putting each individual item listed on each sheet into the 
corresponding container.  When your containers have all of their contents, pull out one 
location, one incident, two characters and two traits and use these to develop a storyline 
for a short film.  Some combinations may not be workable but you can pick out different 
combinations a number of times until you find something you think will work. 
 
Quick Things to Try: 
 
• Take a newspaper and pick two human-interest stories.  Combine them to create 

your own short script; 
• Take a family myth or funny story and re-write it as a script; 
• Watch a short film and stop it at one minute into the film.  Ask yourself what 

happens next?  Write three different scenarios, which feature different outcomes; 
• Play a short film but switch off the visuals, listening only to the soundtrack write 

where you think the film is set, who the characters are, and what you think the 
storyline is.  Create a script based on your scenario; 

• Use sound as a starting point; church bells, factory noise, a school playground.  Use 
this as a starting point; for example, ask yourself who is ringing the bells or who are 
they being rung for?  Develop your story and cast of characters from there; and 

• Take a postcard or painting and ask yourself what happened just before the image or 
what happens next. 

 
2.1.5 How do I develop my ideas further? 
 
You have selected a scenario at AS and have developed the skeleton of a short film idea 
at A2 using some of the suggested idea generation activities.  How do you now develop 
your initial ideas further? 
 
Let’s take one of the AS scenarios as an example; “A small child witnesses an 
unbelievable event.”  
 
Take time to ask yourself more questions about this particular situation. 
 
What could this event be?  Has there been a murder?  The arrival of Santa Claus?  An 
alien landing?  Someone burying a sack full of money?  For each of these possible 
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scenarios you would need to determine how your character came to witness the event, 
what the event is and how your character will respond to it.  In each case, you will need 
to give you character a conflict to resolve or a problem to overcome: 
 
• Should the murder be reported or will that endanger the child (e.g. Witness, 1985)?; 
• Does Santa need help to deliver presents (e.g. Arthur Christmas, 2011) or to return to 

the North Pole (e.g. Elf, 2003)?; 
• Does the earth need to be protected from the aliens (e.g. War of the Worlds, 2005) or 

does the alien need assistance (e.g. E.T., 1981)?; and 
• What should be done with the sack of illegal money (e.g. Millions, 2004)? 
 
For each scenario you come up with, you should ask yourself: 
 
• What is happening in my film/film sequence? How do the circumstances change? 

What effect does this have on the protagonist (the main character)?;  
• What is the underlying atmosphere and mood? How does this transform or change in 

different parts of the film/film sequence?; 
• How are my characters feeling at this point in the film/film sequence? How do their 

feelings change?; and 
• What do I want the audience to feel? How do I expect the audience to react at 

different points in the story?  
 
2.1.6 What is a synopsis? 
 
Once you have done this initial work on the underlying purpose and motivations within 
your scenario, you can begin to write your actual synopsis or storyline. 
 
The synopsis will outline what happens in your story from beginning to end and it is an 
important stage of writing as you can begin to refine your story, cutting out any events 
that are superfluous or that don’t drive your story forward.  It is important to continue to 
work on the storyline until it is really tight, before you can begin work on your 
screenplay.  
 
You should therefore write and rewrite your storyline to ensure that all aspects of the 
story have clear meaning and purpose.  It is important that the audience doesn’t have to 
watch characters walking to or from wherever they are going or getting up in the 
morning and having breakfast, for example, unless it is absolutely essential to the plot. 
Every scene or action that you write should move the story forward, helping the 
audience to learn more about the characters and clearly moving us on to the next stage of 
the drama. 
 

“Drama is life with the dull bits cut out.” 
Alfred Hitchcock 
(http://the.hitchcock.zone/wiki/Picture_Parade_(BBC,_05/Jul/1960) 

 
  

http://the.hitchcock.zone/wiki/Picture_Parade_(BBC,_05/Jul/1960
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Visual Storytelling 
When you are thinking about how to portray your story visually on screen, you will find 
the study of Alfred Hitchcock to be invaluable.  Hitchcock was a great proponent of 
visual storytelling.  He believed that the shots he selected combined with the elements 
placed in the frame should tell the story effectively without the need for excessive use of 
dialogue.  
If you would like to see a good example of Hitchcock’s visual storytelling, watch the 
opening scene of Rear Window (1954).  
 
When you have finished watching the sequence above (which has no dialogue) you 
should be able to ascertain the character’s name, the country in which he lives, what he 
does for a living, what time of year it is, what type of home he lives in, who his 
neighbours are, what recent event has happened to him and whether he has anyone 
special in his life.  All of this information is contained visually within the scene. 

 
Hitchcock believed in ‘pure cinema’ by which, according to his biographer, he meant, 
“that he wanted to use as often as possible strictly visual means, not dialogue, to get 
across the emotional impact, the feeling of a shot or a sequence.”  
(http://a-bittersweet-life.tumblr.com/post/66687411567/pure-cinema-analysis-of-the-
hitchcock-style) 
 

“When we tell a story in cinema, we should resort to dialogue only when it's 
impossible to do otherwise.  I always try first to tell a story in the cinematic way, 
through a succession of shots and bits of film in between.”  
Alfred Hitchcock 

            (www.screenonline.org.uk/tours/hitch/tour3.html) 
 
 
 
Here is a final summary of the steps you will take to develop your ideas, at both AS and 
A2, before you begin writing your screenplay.  You will: 
 
• choose a provided scenario using the AS stimulus or generate your own scenario idea 

using some of the suggested A2 activities; 
• develop your scenario idea into a workable story or plot, considering the mood or 

atmosphere you want to create, the characters’ feelings and motivations and the 
audience’s response; and 

• write and rewrite a synopsis for your film, until it is as tightly written as possible with 
all events driving the story forward. 

 
When you have finished the working and re-working of your synopsis, you will be ready 
to begin writing your script or screenplay. 
 
  

http://a-bittersweet-life.tumblr.com/post/66687411567/pure-cinema-analysis-of-the-hitchcock-style
http://a-bittersweet-life.tumblr.com/post/66687411567/pure-cinema-analysis-of-the-hitchcock-style
http://www.screenonline.org.uk/tours/hitch/tour3.html
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2.1.7 What techniques should I be looking at in the work of others? 
 
At AS, it is the statement of intentions and at A2, the illustrated essay, where you are 
expected to record the research and analysis you have conducted into potential 
techniques you think could be purposeful or effective in your own film or film sequence. 
At both levels you will be expected to study and explore techniques from all five core 
film language areas. 
 
At AS you will be expected to draw upon the Classical Hollywood Style and Realist 
and/or Formalist techniques, where relevant.  A wide range of possible techniques have 
been provided in the Foundation Portfolio booklet along with suggested illustrative 
examples you can use as a starting point for your study.  
 
At A2 you will be expected to draw upon a range of styles and movements from all of 
your study on the Moving Image Arts course whilst also looking specifically at the work 
of one or more moving image practitioner/s you which you have independently chosen 
to research.  A range of practitioner fact files have been provided as a possible starting 
point for your selection, though these are neither comprehensive nor prescriptive.  Once 
you have chosen who and what you are going to study, find out as much as you can 
about that person’s craft area, focusing on their use of style and technique, their stylistic 
influences, and what meanings, effects and emotions they are trying to create in their 
work.  View their work in detail and find good illustrative examples which you can 
analyse in your essay that will help inform your own work.  Avoid including biographical 
information as the focus should be on the practitioner’s creative purpose and their use of 
style and technique.  
 
At A2 you are encouraged to explore alternative and experimental approaches to cinema, 
though conventional genre-based filmmaking, should you prefer to pursue it, is equally 
demanding and credit worthy at this level.  
 
The techniques you choose to explore and analyse at both AS and A2 should relate 
directly to your own creative intentions.  Your choice of techniques will therefore be 
informed by the ideas development work you carried out when creating your film’s 
narrative storyline and your consideration during that process of the underlying emotions 
and atmosphere you wish to create. 
 
Research questions you can ask yourself at both levels include:  
 
• What techniques would be useful for me to study?  What are the best illustrative 

examples of these techniques?; 
• What style would be most appropriate for my film/film sequence?; 
• How have other filmmakers used these techniques in their work?; 
• Have some filmmakers used these techniques differently than others?; 
• What effect does each technique have on the audience and on the creation of mood 

or atmosphere?  How are different techniques used in combination to create the 
desired effect?; 

• How will I use and adapt these techniques in my own work?;  
• How will they be effective in making my audience feel the way I want them to? 
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Just as the techniques you choose to analyse should be informed by your own creative 
intentions, so too should the techniques you have evidently studied in your written work 
at both levels, be clearly reflected in your final film outcomes. 
Should any of the techniques studied in your statement of intention or illustrated essay 
prove to be less effective in your final film than you had anticipated or too difficult to 
realise effectively (for example due to resource restrictions or unfortunate circumstances) 
that is acceptable too.  Just make sure to reflect on why this was the case in your 
evaluation and what you chose to do in your film as an alternative to achieve the same 
effect. 
 
2.2 Stage 2:  Creative Pre-Production 
  
The Creative Pre-Production stage gives you the opportunity to plan for the creation 
of your final film product.   
 
At this stage of the process you will produce the following items for assessment: 
 
• A screenplay (also known as a script);  
• A storyboard;  
• A shotlist outlining each shot in the production (you should ensure your storyboard 

and shotlist correspond with one another and with your screenplay).  
 
The purpose of your screenplay is to create a guide to be used in conjunction with your 
shotlist and storyboard, in order to create your film.  It can be helpful to imagine when 
working on these documents that someone else will be shooting your film.  If you are 
able to create three documents that could be easily used to shoot your film without your 
involvement, you will have excellent pre-production materials. 
 
All stages of the pre-production process are interlinked.  Once you have generated your 
initial idea and synopsis, you can also start working on Stage 3’s Director’s Notebook in 
tandem with the pre-production tasks above.  As you begin finalising your script you can 
start to plan your visual ideas in more concrete, filmable terms in your Notebook.  This 
will include thoughts about the shots you will use, locations for filming (including 
permissions for use and times you will or won’t be able to gain access) and props and 
costumes or set dressing you will need to design or source before filming begins. 
 
Do you remember the scenario questions you asked yourself when planning your 
storyline and writing up your synopsis?  It can be useful to revisit these now to help you 
plan the visual and audio elements of your film. 
 
Ask yourself: 
 
• What is happening in my film/film sequence?  How will I portray this on screen?; 
• What is the underlying atmosphere and mood?  How does this transform or change 

in different parts of the sequence?  How can I demonstrate the atmosphere through 
mise-en-scène, sound, camera, lighting and editing?; 

• How are my characters feeling at this point in the film?  How do their feelings 
change?  How can I portray their feelings through camera, sound and light?; 
 

• What do I want the audience to feel?  How do I expect the audience to react at 
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different points in the story?  How will my selected mise-en-scène, sound, camera 
techniques, lighting and editing be used to create the desired effect on the audience? 
 

2.2.1 What is a script/screenplay? 
 
A screenplay or script is essentially your film’s story in written form.  Your screenplay 
will narrate the movement, actions, expression and dialogue of the characters on screen. 
 
2.2.2 How do I write visually? 
 
At this early stage in the scriptwriting process, it is helpful to start to visualise your story 
in much greater detail.  How are you going to show how the characters are feeling?  How 
do they look and speak?  Do they need dialogue or can their state of mind be shown 
visually through your choice of significant props and set dressing?  
Make sure when you are writing your script that any action or emotion on screen is 
described purely in visual terms.  Here are two examples, one attempting to convey a 
character emotion and the other, an action: 
 
Example 1:  (an emotion) 
 
“Jenny feels panicked.” would not be appropriate for a screenplay.  It tells us what Jenny 
is feeling but does not tell us what we see that would let us know that she is feeling like 
this.  
A correct description would be:  “Jenny grips the hand rail, knuckles whitening and looks 
around frantically.”, for example. 
 
Example 2:  (an action) 
 
“Jenny gives Barbara her phone number.” would also not be appropriate for a 
screenplay.  It doesn’t tell us the actions that we are seeing on the screen.  Is she handing 
her number to Barbara on a business card?  Is she texting her number?  Is she saying the 
number out loud to Barbara verbally? 
 
A correct description might be:  “Jenny takes a business card out of her wallet and hands 
it to Barbara.” 
 
Although your script must be written in purely visual terms, it is not relevant to include 
any camera directions within it as that is the next step of the creative process and belongs 
to the role of the director, not screenwriter.  Camera directions should be reserved for 
the storyboard and shot list, when you begin to visualise your film shot by shot. 
 
2.2.3 How do I structure my script? 
 
The dramatic structuring of your script is also very important.  To use dramatic 
structuring means that you will write your story according to a formula of cause and 
effect.  This formula will aim to create moments of drama at key points in the narrative. 
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Most Hollywood films follow a ‘story arc’ which features a dramatic problem that the 
protagonist has to solve.  The full arc has five stages: 
 
• Stage 1:  In the opening stage (equilibrium) we see the protagonist (main character) in 

his or her normal world demonstrating how their life is and indicating for the 
audience what type of character they are;  

• Stage 2:  The second stage (known as the ‘catalyst’ or ‘inciting incident’) is the most 
important stage.  This is when something unexpected happens to interrupt the 
protagonist’s normal life and gives them a conflict to resolve or an obstacle to 
overcome;  

• Stage 3:  The third stage (or climax) is where the protagonist succeeds against the 
odds in overcoming the problem;  

• Stage 4:  In the fourth stage (restoration of equilibrium) the protagonist returns 
things to the way they should be;  

• Stage 5:  The purpose of the fifth stage (the resolution) is to reassure the audience 
that all is well, to demonstrate how the protagonist has changed as a result of their 
experiences and to give the audience a glimpse into the protagonist’s new future.  

 
Many films, regardless of how the idea is generated follow a 5-stage story arc.  Most 
Hollywood films follow a similar formula.  
 
Though you may worry that using a template may make your script formulaic, a template 
can actually help to focus your film, ensuring that your story has structure and that the 
viewer is kept engaged.  
 
 
Story Arc Questions: 
 
A story arc may also be useful in helping you to develop your initial idea. 
Here are some of the questions you can ask yourself when doing this: 
 
• Who will my film be about? (Who is my main protagonist?); 
 
• What happens to my main character? (What is the inciting incident that disrupts the 

equilibrium and sets them in pursuit of a goal?); 
 
• What do they want? (What is their goal or what are they trying to achieve?); 
 
• What stands in their way? (What obstacle prevents the main character from getting 

what she or he wants?); 
 
• What happens in the end? (How is equilibrium restored?); and 
 
• Has my character changed as a result of their journey? 
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Exemplar Scenario: 
 
Let us apply the 5-stage story arc to the exemplar provided in the Foundation Portfolio 
booklet, which illustrates how one of the scenarios has been explored in relation to 
atmosphere, character and audience.  
 
Scenario:  “A child bravely overcomes the effects of an accident.”  
 
Equilibrium:  9 year-old Lucy is lonely.  Her only friend is her puppy, Toto.  Lucy is 
playing in the garden with Toto.  Her mum brings out a drink and a biscuit and asks 
Lucy if she would like to call a friend from school to come and play.  Lucy declines, 
climbs into her play tent and calls Toto to share her biscuit.  Lucy’s mum is concerned. 
 
Inciting incident:  Toto hears barking and leaps out of the tent.  Lucy follows in time 
to see Toto squeezing out of a hole in the garden hedge.  Lucy runs out into the street to 
catch Toto.  She sees a car driving quickly towards Toto who is standing in the middle of 
the road, barking.  Lucy runs out onto the road to save Toto, who darts off just in time, 
and the car hits Lucy.  In hospital, the doctors tell Lucy that she will never walk again 
and she falls into a deep depression.  
 
Climax:  Amy, the little girl in the next hospital bed befriends Lucy and teaches her how 
much strength she has.  Lucy secretly forces herself to exercise and tries to get her limbs 
to move.  Eventually she manages to take a few steps encouraged by her new friend.  
 
Restoration of Equilibrium:  Lucy returns home.  On arrival she stands up from her 
wheelchair and walks towards her parents. 
 
Resolution:  We see Lucy back in the garden of her home.  She and Amy are running 
about the garden playing tag along with the puppy Toto.  Lucy’s mum looks out at the 
garden scene from the kitchen window and is smiling. 
 
At AS, you may or may not wish to follow the full 5-stage story arc in your film 
sequence.  You may not even wish to follow it at A2.  Although the majority of complete 
short films do tend to use the full story arc, some abbreviate the format to just an 
inciting incident and a twist.  
 
This shorter structure may also be more useful to you at AS when writing your plot ideas 
for an individual scene or series of scenes.  
 
If you are submitting one or more scenes or sequences from a longer film at AS, you 
may decide to use the 5-stage story arc to devise the overall storyline of the full film, but 
only write a screenplay for the particular scene or scenes you are planning to film.   
It is important in this case that there is still evidence of narrative within the scene/s you 
have chosen to write, with clear motivation, purpose, conflict and change throughout. 
 
2.2.4 How do I format my script? 
 
Your screenplay should be formatted correctly in Courier font size 12, with all dialogue 
centred and titled correctly.  If correctly formatted, your script should be approximately a 
page in length for each minute of screen time, which means that your completed film 
script at AS would be 3 - 4 pages long (or 1½ - 2 pages if animated) and at A2 it would 
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be 4 – 7 pages long (or 2 – 3 ½ pages if animated).  It can be helpful to use a script-
formatting programme such as Celtx to write and format your script correctly. 
 
You will find an exemplar script/screenplay in Appendix 1. 
 
For further guidance on script writing, see the Scriptwriting Guide, which is available 
to download from the subject microsite. 
 
2.2.5 What is a shotlist? 
 
A shotlist is a list of every shot you intend to use to create your film in the order of 
appearance on screen.  Each shot to be used is listed alongside the action or dialogue 
which takes place in that shot.  The shotlist helps you to film more efficiently, because 
shots that share the same location, time setting, wardrobe, and so on, are filmed together 
rather than being shot in the order in which they will appear in the film.  Each shot in 
the list is numbered so it is then easy to put together a shooting schedule of all the 
different shots to be filmed on a given day.  The shotlist also helps immensely when you 
are undertaking the next step, which will be to create your storyboards, as it helps you to 
clearly envisage each shot required before you draw it. 
 
Please note, however, that some people prefer to draw their storyboards first to help 
visualise their films and consequently to populate their shotlist.  It is possible for you to 
work either way. 
 
To create your shotlist, start with the first line of your script, work out what shots you 
will use for it and write them down.  Work your way through the entire script, visualising 
what will happen and which shots will best portray the on-screen action you want to 
convey.  
 
It is important at this stage to take inspiration from your research into the work of others 
which you have conducted in your AS Statement of Intention and A2 Illustrated Essay. 
Think about how you want the audience to feel at each stage of your script and how you 
will elicit the desired reaction through the use of camera shots, positioning and 
movement, be it sympathy, disgust or fear, for example.  Use your chosen A2 film 
practitioner/s for inspiration, your knowledge of the different film styles and movements 
you have explored on the course and/or your study of the Classical Hollywood Style, 
Realist and Formalist techniques. 
 
You will find an exemplar shotlist in Appendix 2. 
 
The numbers shown in the left hand column of the shotlist exemplar represent the scene 
number and shot number combined.  If you are working on the 3rd shot in Scene 2, for 
example, your shot number will be 2.3.  This can be a very helpful reference point for 
organisation and continuity, so take the time to get it right at this stage and it should 
prove useful later on. 
  



GCE Moving Image Arts:  Student Guidance (for first teaching September 2016) 

20 
 

2.2.6 What is a storyboard? 

A storyboard is a visual representation of your script.  Once you have created your 
script, and thought about how you are going to portray it on screen shot by shot in your 
shotlist, it is extremely helpful to have a visible reference point for each of the shots. 
This is particularly helpful on set as you will be working with others and need them to 
understand what you are trying to achieve.  It can also be helpful in evaluating how well 
certain compositions or shot sequences may work, which is why some people choose to 
use it (even if only in rough form) before they write their shotlist in order to work out 
the possible shot sequences visually. 
 
It is not important whether you draw or photograph your storyboard.  What is important 
is that your storyboard gives a clear representation of the shot you intend to use in each 
frame and that it is appropriately labelled e.g. CU (close up), WS (wide shot) etc.  The 
artwork doesn’t have to be of high artistic quality or detail, but it is strongly 
recommended that you do not use stick figures.  These aren’t particularly useful for 
framing purposes because they don’t give a sound impression of how much of the screen 
will be filled.  It is acceptable, however, to draw stick figures as an initial guide or 
reference point and then simply draw over or ‘thicken’ them out to be more 
representative of ‘real’ human size in each frame.  
 
Obviously, all storyboards must be created in advance of filming.  Their purpose is to 
help plan for shooting.  It is unacceptable, as well as counter-productive, to use 
screenshots from a finished film to create a storyboard retrospectively. 
 
You will find exemplar storyboards in Appendix 3. 
 
These exemplar storyboards illustrate some ways of indicating camera movement such as 
tracking or panning, and movement of actors within a single shot.  It is important to 
note, however, that there is no right or wrong way to illustrate these things, provided 
they are clearly conveyed through use of the images and accompanying words (where 
these are required).  If you would like to look at more examples, numerous professional 
and amateur storyboards are available to view online for further reference. 
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2.3 Stage 3:  Planning, Design and Organisation 
 
This stage gives you the opportunity to plan, design and organise the resources, materials 
and processes required to create your narrative film sequence or film. 
 
At this stage you will produce the following item for assessment: 
 
• a director’s notebook. 
 
There are a number of practical considerations to take into account when producing a 
short film – all of which can influence the creative choices you make, even when writing 
your initial script.  
 
As a student you may not have access to a huge budget, so you will need to use your 
ingenuity to create an outstanding short film.  Think about what you do have access to. 
Do you have a relative who works somewhere you could use as a location for your film? 
For example, a shop, a hotel or a swimming pool? 
 
How can you gather props?  Could you trawl charity shops, friends’ wardrobes, local 
drama societies, schools or colleges?  Think laterally, and don’t forget to return items in 
good condition.  It’s also important to thank people for lending items to you.  A small 
gift, or thank you card and possibly a brief mention in the credits can help to foster 
goodwill for future projects, should you need their help again. 
 
Who can you use to act in your film?  Try thinking a little further afield than just your 
friends.  Are there any star actors in your school?  Are there any drama groups in your 
area?  Maybe you could run a casting at the group?  Have you thought about older 
relatives who may bring depth and life experience to their performance in your film?  
Can you ensure that your actors take you seriously by acting in a professional manner?  
 
A shooting schedule with daily call sheets can let everyone know what you expect of 
them, where everyone needs to be and at what time (see How do I organise my 
Production Effectively? below). 
  
2.3.1 What is a director’s notebook?  
 
At both AS and A2, the director’s notebook is a collection of pages or slides of photos, 
images, notes and screengrabs that demonstrate creative and visual ideas development 
for your film.  Your notebook can be created in Word, Keynote, PowerPoint or in a 
physical hard copy book format which can be scanned and then converted to a .pdf. 
 
Your notebook may contain: 
 
• Screengrabs of film/photographic/artistic techniques observed in the work of 

others/notes on how you intend to use these and the intended effect on the 
audience;  

• Evidence of experimentation with stylistic conventions and notes on how these will 
be used to create a specific emotional response in the audience;  

• Photographs of locations you intend to use with notes on dates/permissions needed;  
• Photographs or sketches of your set designs and notes on items needed;  
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• Evidence of consideration of potential problems/solutions such as background 
noise/lighting with illustrative photos, notes etc.;  

• Performance/Screen tests (as your screen tests will be in video format, you can 
compress the video and submit it separately or you can take screengrabs of the tests 
and describe the process and its results);  

• Sketches of your character designs (if you are animating); 
• Sketches or photos of costume/make-up design; 
• Props lists, photos or sketches of props, notes on where and when these will be 

needed. 
 
The director’s notebook can be created in the program of your choice but must be 
submitted as a .pdf document.  If video clips have been included in the notebook, these 
should be suitably compressed, as outlined on the subject microsite, and submitted 
alongside your pdf entry.  
 
2.3.2 How do I organise my production effectively?  
 
Much of the work involved in filmmaking takes place in this pre-production stage.  If 
you have carried out effective planning, it will help the production stage to run 
considerably more smoothly. 
 
Shooting Schedule: 
The shooting schedule lists the schedule for all the days of filming in date order.  This is 
a useful tool for ensuring that you do not forget to film something in your shotlist 
because you have forgotten to include it in your plans.  Each individual shot is listed in 
the schedule, in the order of filming, and can be easily checked off against the original 
shotlist.  The schedule also lists performers and art department requirements, so it is very 
useful in ensuring that everyone involved in the shoot knows what they are doing and 
when. 
 
Call Sheets:   
Call sheets list the contact details, pick-up and drop off times, locations, equipment and 
shooting schedule for each day of a film shoot (so one call sheet is issued to all cast and 
crew members for each day of the shoot).  The sheet includes the names of cast and 
crew who are contributing and also their call times.  Call sheets also list the scenes that 
are going to be filmed and any props or equipment required.   
 
Although you do not need to submit a shooting schedule or call sheet for assessment, it 
is important that you use them to ensure the smooth running and organisation of your 
production shoot. 
 
For more guidance on production management, please refer to the Production 
Management Guide which is available for download from the subject microsite. 
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Alfred Hitchcock considered the filmmaking process to be virtually complete after pre-
production, he could already see the film in his head and knew each shot, how long it 
would last and the impact of the audience.  
 

“The picture's over.  Now I have to go and put it on film.” 
― Alfred Hitchcock 
(www.goodreads.com/quotes/394685-the-picture-s-over-now-i-have-to-go-and-
put)  
 

 
 
 
 
 
 

https://www.goodreads.com/author/show/9420.Alfred_Hitchcock
http://www.goodreads.com/quotes/394685-the-picture-s-over-now-i-have-to-go-and-put
http://www.goodreads.com/quotes/394685-the-picture-s-over-now-i-have-to-go-and-put
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2.4 Stage 4:  Creative Production and Post-Production 
 
This stage of your portfolio is where you get the opportunity to put all of your planning into practice, 
by shooting and editing your final film sequence or film.  
 
At this stage you will produce the following item for assessment: 
 
• a completed film sequence (at AS) or film (at A2). 
 
The finished film is the most important piece of work in Moving Image Arts.  It is the culmination of 
many weeks of planning, shooting and editing. 
 
To do well in this aspect of the portfolio, it is important that you produce a well-crafted film with high 
production values.  The best films will be effective throughout all the technical areas of film language, 
including camera positioning and movement, lighting, sound and editing. 
 
A good film will have well considered cinematography.  The use of shot size, camera angles and camera 
movement will be of a high standard.  The lighting for each individual shot will be well crafted, and the 
sound will have multiple layers, including the diegetic sounds taking place within the world of the film, 
a sound effects or Foley track and a music track or score.  There will be imaginative use of production 
design, with atmospheric mise-en-scene and well directed performances.  Editing will be controlled, 
showing confident application of continuity techniques, with seamless transitions and, at A2 in 
particular, evidence of jarring moments of discontinuity, should these be relevant to the intended effect.  
 
Your final film or film sequence should clearly demonstrate the ideas presented in your Creative Pre-
production materials and director’s notebook.  The techniques identified and analysed in the Statement 
of Intention should also be evident in your final product, and if they are not, which can happen for 
valid reasons, the rationale should be given in the evaluation, along with some explanation of what you 
attempted to do as an alternative to create the same effect. 
 
Creating your film will involve two stages:  
 
• the production shoot; and 
• post-production. 
 
2.4.1 What is my role on the production shoot? 
 
Your primary role on the production or film shoot will be that of the director.  However, unlike in the 
real world, you will also hold direct technical responsibility for a number of other departments. 
 
In the first instance, you will take on the role of the production designer.  All costumes, props or set 
pieces, will have been sourced by you, adapted or designed if necessary and will be well prepared in 
advance of the shoot so that they are immediately available where and when they are needed.  You may 
wish to draw on the help of props & costume assistants and set dressers to ensure the smooth running 
of the shoot.  It is important that you fully brief them in advance, so they know exactly what they are 
responsible for on the day. 
 
It is also a requirement that you perform the role of cinematographer throughout your production 
shoot.  This means that you will be responsible for operating the camera and all lighting set ups on set, 
in order to achieve the visual and atmospheric impact you are looking for.  Hopefully you will have 
done a lot of experimentation with camera and lighting during the preproduction stages and will know 
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exactly what set ups you want on the day of the shoot.  You may need the help of at least one lighting 
assistant, particularly if your set-ups are more complex, but he/she will need to be instructed to follow 
your direction.   
If there are any particularly complicated crowd scenes, effects or stunts involving actors which also 
need your attention during shooting, you can draw on the assistance of a camera assistant, but you must 
be responsible for setting up and quality assuring the shots you are physically unable to operate 
yourself, and these types of shots should be kept to a minimum, where possible. 
 
Of course you will also be directing the actors and calling the shots throughout the production shoot. 
You will hopefully have rehearsed the scenes with the actors in advance so that they will be familiar 
with their lines and the tone of performance you are looking for.  In an ideal world, if you have more 
complex physical scenes (such as action or fight scenes) to film or scenes with any special effects, it 
would be very useful if you could have a technical rehearsal with at least some of your crew and your 
actors prior to the final live shoot.  This will help you to resolve any technical problems and find 
workable solutions or alternatives in advance, should they be needed.  
 
A Production Management Guide is available to download from the subject microsite which 
provides information on equipment, tips for managing your production, health and safety 
considerations, responsibilities of the different crew members and sample production document 
templates. 
 
2.4.2 How do I achieve good production values during the shoot? 
 
In addition to good prior planning and organisation, with clear communication and allocation of roles 
and responsibilities to all of your cast and crew so that everything runs well on the day, good 
production values depend on you and the amount of effort and time you have been able to put into 
your own technical practice and experimentation with the different techniques and conventions you 
wish to include in your film. 
 
It is important that you are very familiar with the equipment you are going to use and the additional 
resources or design elements that you will also need to create the effects that you want to see in your 
final film.  Consult equipment manuals and online guides to best explore the full potential of the 
equipment that you have access to and take the time to practise and experiment until you are familiar 
and confident, using the technology. 
 
CCEA has provided a Camera and Sound Guide, with detailed step-by-step technical guidance, 
which is available for download on the subject microsite.  A guide to lighting is also available to your 
teacher as a Blender animated classroom exercise, where you will have the opportunity to explore 
different lighting set-ups and their effects in a virtual animated environment, before attempting the real-
world version.  
 
2.4.3 What is involved in post-production? 
 
In the post-production stage of your project you will need to import all of the footage that you have 
shot and any sound you have recorded into the computer you will be using to edit your work on.  It is 
advisable to maintain a back-up drive or USB device with all of your footage and project files on it.  
 
When your edit begins you will need to assemble your raw footage, carefully selecting the best takes 
and most effective shots and working and re-working the material until you have a working rough cut 
of the film.  You should then refine that rough cut, trimming and re-ordering material as necessary until 
you arrive at an effective ‘picture lock’ – that is a cut of the film with all of the editing decisions relating 
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to the visual aspects of the film completed.  
After picture lock you will need to work on the sound elements of your film.  At this stage you will add 
sound effects and music, adjust audio levels to avoid distortion and, if necessary, re-record any audio 
which is not sufficiently clear.  You will also add your title sequences at this stage.  Most editing 
softwares have built-in title generators.  However, it has been the experience of many students and 
teachers that these can be quite difficult to use compared with other external software packages, such as 
Gimp, Photoshop and Blender, which can be easily used as an alternative.  For further guidance on 
using Gimp to create title sequences refer to the Editing Workflows booklet mentioned below. 
 
Finally you will need to grade your film.  Grading refers to the process of adjusting and fine tuning the 
brightness and colour information in your film.  You may, for example, want to make your colours 
brighter and will use this stage to make your footage look more vivid.  Or you may want to impose a 
certain look on all or part of your footage.  Grading is often used to create ‘day for night’ sequences 
(which is where footage has been shot in daylight but it has then been made to look like night) or to  
de-saturate colour information so that your footage becomes black and white.  Most editing packages 
contain controls for adjusting the look of your footage and, depending upon your project, you may find 
you need to make relatively few adjustments of this type.  Some editing packages, such as Final Cut Pro 
X, come with helpful built in-grading templates. 
 
The finished version of a film with completed grading and all editorial designs locked into place is 
referred to as the ‘final cut’.  
 
If your project requires any visual effects work, you may need to use additional software such as 
Blender, Maya or After Effects.  You should complete your effects work when compiling your rough 
edit, as this will give you more options when crafting a more refined cut.  
  
CCEA has produced a detailed booklet of Editing Workflows that is available for you to download 
from the subject microsite.  
 
You will also find a booklet of Post-Production Effects Workflows on the microsite which includes 
step-by-step instructions on how to create a variety of interesting post-production effects, including a 
heart monitor effect, a matte shot and a laser weapon. 
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2.5 Stage 5:  Evaluation 
 
The evaluation stage is where you analyse how effective your film has been.  This evaluation must be 
added to the end of the Statement of Intention (at AS) and Illustrated Essay (at A2). 
 
We have listed some questions below that you can ask yourself to help construct your evaluation. 
 
It is important that you take time in your evaluation to discuss the specific techniques that you used in 
your short film/film sequence or animation and evaluate how effective they were.   
Good evaluations should compare the creative and technical outcomes of your production with what 
you set out to do in your original intentions, as outlined in your Statement of Intention (at AS) or 
Illustrated Essay (at A2).   
 
Questions you could ask yourself include: 
 
• Has my film worked technically?; 
• Was my creative vision realised?; 
• If not, how did I adapt my approach? Did I need to change the effect I was originally trying to 

create?  Or did I need to find an alternative way to create the effect?;  
• What could I have done differently? 
 
To better understand the impact and success of your film, we recommend that you perform a test 
screening and receive feedback to gain insight into an audience’s response. 
 
Questions you could yourself following the screening include: 
 
• Did the audience react the way I wanted them to?; 
• How did the film make them feel?; 
• Did they understand it?; and 
• Which character did they most relate to and why? 
 
Though the primary focus of the evaluation should be on the techniques you have used and the degree 
to which you feel you were successful in achieving the original creative intensions you set out for 
yourself, you can also use part of the evaluation to reflect on the processes and practices you used 
during the production and post-production periods, and how you tackled any obstacles or challenges 
you encountered. 
 
Questions you could ask yourself include: 
 
• What worked well in my organisation of the production?; 
• How did I overcome any problems encountered?; 
• Are there any systems or tools I could have used to improve the organisation and running of my 

production?; 
• What did I learn from the process of making this short film? 
 
In order to help illustrate your production processes, you may wish to take photographs during filming 
to provide evidence for your evaluation.  When commenting on individual sequences within your film, 
you may also want to capture some screen grabs to illustrate what you are referring to. 
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The post-production process can also be evidenced through the use of screen-grabs of the 
editing/post-production environment.  
 
All illustrative screengrabs and/or film clips must be appropriately compressed as outlined on the 
subject microsite. 
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2.6 Submission of Coursework 
  
As the producer of your film portfolio, you are essentially responsible for ensuring that your work is 
formatted, compressed and exported correctly for submission to your teacher and to CCEA. 
 
You will be expected to submit your pieces of portfolio work in the following formats: 
 
Creative Pre-Production (inc. screenplay, storyboard and shotlist) - .pdf format 
Statement of Intentions (AS) /Illustrated Essay (A2) (inc. synopsis & evaluation) - .pdf format* 
Director’s Notebook - .pdf format* 
Film sequence/Film or Animation - .mov format 
 
*The Statement of Intentions (AS), Illustrated Essay (A2) and Director’s Notebook can be created in 
PowerPoint or Keynote.  However, if you choose to do this, it is particularly important to ensure that 
you have appropriately compressed any embedded film clips or images you have used in the 
presentation, prior to their inclusion in the presentation.  Also, if you wish to submit a Keynote 
presentation you will be expected to provide a duplicate version in PowerPoint to ensure that it can be 
viewed on both Mac and PC platforms during CCEA’s moderation process.  
 
Compression and export setting instructions are available for download from the subject microsite. 
 
Please ensure that you use the appropriate settings for: 
 
• Exporting your final film;  
• Compressing and converting your final film into a .mov file;  
• Compressing any film clips, photos, film stills or images that are used in your Statement of 

Intentions, Illustrated Essay or Creative Pre-production material.  
 
The amount of work involved in compressing and exporting portfolio pieces in the correct format is 
often underestimated and you must make sure that you will have enough time to complete it before the 
submission deadline your teacher has set for you.  
 
After exporting your pre-production materials (script, storyboard and shotlist), your director’s 
notebook, your statement of intention/illustrated essay and your film, you then need to place your four 
items into a folder labelled with your centre and candidate number.  (Your teacher can give you these if 
you don’t know them.) 

Please label all files with your ‘centrenumber_candidatenumber_name of file’.  The file names should 
be shortened as follows: 

Statement of Intention:  71000_1234_soi / Illustrated Essay: 71000_1234_essay.pdf 

Creative Pre-production material:  71000_1234_prep.pdf 

Director’s Notebook:  71000_1234_notebk.pdf 

Final Film:  71000_1234_film 
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Place the four correctly labelled documents in a folder labelled ‘centrenumber_candidatenumber’ – e.g. 
71000_1234. 

2.6.1 What are the PR1, EC1 and FR1 forms for? 
 
Each summer we ask that PR1, EC1 and FR1 forms are completed and signed for each student and 
sent in to us along with the work submitted for moderation. 
 
In order to promote this subject and support its teaching and learning, we use these forms to seek 
consent annually from all the rightsholders associated with each student film to allow us to use their 
film for the following purposes: 
 
• as part of showreels/promotional reels to promote CCEA’s Moving Image Arts qualifications; and 
 
• to publish the Film and Portfolio on CCEA’s Moving Image Arts microsite (the “Site”) for the 

following purposes: 
– as part of CCEA’s Moving Image Arts coursework exemplification publications, which provide 

teachers with examples of candidate work at various grades; 
– to provide teachers and students with examples of the best candidate films from each 

examination series in a showcase area; and 
– to provide teachers and current students with examples of films that demonstrate specific 

filmmaking techniques. 
 
The FR1 and PR1 are forms that we use to request consent for the above usage. 
The EC1 is the form that you use to inform us about any additional rightsholders we still need to 
request consent from. 
We ask for these forms to be completed, signed and sent in to us in hard copy when work is submitted 
to us for moderation. 
Let’s look at each of them in turn, to explain their purpose. 
 
FR1 Form  
When you create a film you will automatically own rights to the film, as its creator.  If someone else 
(such as CCEA or a film festival or anyone, for that matter) wishes to screen your film, for example as 
part of an annual awards showcase, they must first seek your consent to do so.  
 
The FR1 stands for ‘Filmmaker’s Rights’ and the form requests that you fill in your signature to grant 
consent.  If you are under 18, your parent or legal guardian will need to grant (or withhold) consent on 
your behalf and their signature will be required on the form as you are not yet an adult.  
 
PR1 Form 
When a performer appears in your film, they will automatically own the rights to their image within the 
film.  If you or someone else wishes to exhibit your film, you must first seek consent from all of the 
performers who appear in the film before being able to do so. 
 
The PR1 stands for ‘Performer’s Rights’ and the form requests that the performer fill in their signature 
to grant consent.  As with the FR1, if the performer is under 18, their parent or legal guardian will need 
to grant (or withhold) consent on the performer’s behalf and their signature will be required on the 
form, as the performer is not yet an adult. 
 
It is important to check parental consent at the very earliest stages of planning and developing 
your film, particularly for performers you plan to use who are under 18.  You will want to know as 
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soon as possible if permission will or won’t be granted.  If a parent or guardian withholds consent and 
you have already finished shooting your film, you will not be legally permitted to exhibit your film 
anywhere afterwards, as this becomes a child protection issue.  It is therefore a good idea to send out 
your PR1 consent request as early in your film’s development as possible. 
 
EC1 Form 
The EC1 form is not a consent request form.  This is a form where we ask you to inform us about any 
audio, visual or audio visual material that you have included in your film that belongs to a third party 
copyright holder.  
The “EC” in EC1 stands for ‘Embedded Copyright’ and the form will inform us about whom we still 
need to seek consent from before we can use your film for any of the purposes listed above. 
Embedded copyright includes music, sound effects, branded goods, such as Coke cans and 
trademarked toys, such as Disney figures.  
We ask that you log all sources of embedded copyright on the EC1 form.  We can then approach each 
rights-holder to request their consent directly.  
In some cases, rights-holders request payment before they will grant permission to publish their 
material.  An MIA student once used a 4 second clip from the Steven Spielberg film E.T. and the fee 
CCEA would have had to pay the rights-holder in order to be able to post the film on our microsite 
would have been over £3,000.  Another student performed her own version of a song by The Cure on 
an acoustic guitar and when CCEA contacted the rights-holders for permission, the request was refused 
outright, with a payment option not even offered. 
 
As you can appreciate, seeking copyright permission is a complex and at times obstructive process, 
which can impact directly on your ability to publicise and celebrate your film once it is produced. 
 
We therefore encourage you to avoid obvious brand images and to use copyright free music, where 
possible.  This must still be logged and clearly identified in the EC1 form, as CCEA is obliged to seek 
permission to use copyright free music, even if it is free of charge. 
 
It is important to record all details of the rights-holder in each section of the EC1 table.  It is not 
enough to just give the name of the recording artist, the name of the song and ‘YouTube’, for example. 
You will also need to look up the album title, the publisher or music label, the songwriter (the person 
who wrote the song’s melody), the lyricist (the person who wrote the lyrics) and the length of the music 
that you are using.  If you have a CD, you must log the catalogue number. 
 
 
Please remember:  there are other rights-holders involved in your film and you are legally 
obliged to request their consent before you screen or exhibit your film publically for any 
purpose, including posting on YouTube. 
 
Before you turn 18, your parents will hold responsibility, but once you turn 18, you will be 
legally responsible to all of the rights-holders in your film if you permit it to be seen in public. 
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2.6.2 Do I have to reference sources I have used in my written work? 
 
Written Sources 
It is a requirement for you to reference any written sources you have consulted for particular ideas or 
viewpoints that you present in your written work.  If you do not, and the unacknowledged sources are 
seen to make up a substantial proportion of your writing, you may be accused of plagiarism. 
 
It is best practice to paraphrase when communicating ideas or viewpoints from other sources and to 
acknowledge the sources clearly and transparently.  Or, even better, to quote from your source directly 
using quotation marks.  
 
It is also good practice to list sources in a bibliography at the end of your written document, even if 
these have not been explicitly cited or quoted by you in your writing.  This also gives good evidence of 
the overall research that you have conducted. 
 
In universities, this type of referencing is an absolute requirement.  We therefore recommend that you 
begin to adopt this good practice now and use the Harvard referencing system in your written work.  
This is a standard referencing system and your teacher will be able to provide you with a standard 
guide, which is available from many sources. 
 
Film Stills and Screen grabs 
We are happy for the sources of professional film stills and screen grabs to not be referenced according 
to the full requirements of the Harvard system, as this would take a lot of time in a subject where many 
stills may be used in each document.  Nonetheless, all film stills must be clearly labelled and identified 
by name. 
 
Third party art work and photography 
Images of art work or any photographs that have not been created by you and which are included in 
your written work will be an exception to the rule for film stills and screen grabs.  These will require a 
reference and clear acknowledgement that they are the work of a third party.  
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3 Online Examination Guidance 
 
3.1 Sitting the Online Exam 
 
There is an online examination at both AS and A2 level.  For most, if not all of you, the Moving Image 
Arts online examination will be a completely new experience.  
 
Wearing headphones, you will sit the exam in a computer suite, using a mouse to navigate your way 
through the interface and a keyboard to type in your answers.  
Your answers will be submitted to CCEA online. 
 
The interface is designed to make it easy for you to move between sections and questions. 
Where film clips feature as a stimulus, you can easily use the controls provided to play, stop, rewind, 
fast forward and adjust volume.  The screen size facility means that you can watch the sequence in a 
smaller screen, whilst typing, but you can then also choose to enter the full-screen mode to enable you 
to look at the clip in greater detail, if you wish. 
 
You can type, edit, delete and re-type your answers directly into text boxes using word processing tools 
that are built into the system. 
If you have a sight impairment, the interface offers adjustable text sizes and if you have a hearing 
impairment, we can provide subtitles, and a subtitles transcript, for any film sequences featured. 
 
3.2 Exemplar and Mock Examinations 
 
There is an exemplar examination available for you to use on the subject microsite.  It is based on the 
online format and will give you an opportunity to try out the interface and see how it works.   
 
CCEA runs mock examinations in January/February each year for all students of Moving Image Arts. 
This will give you the opportunity to experience a live online examination sitting in advance of the 
summer exam series. 
 
3.3 Managing Your Time 
 
Time management is very important in both online examinations and marks can easily be lost if you 
have put too much time and effort into questions that don’t carry very many marks.  If you do this, you 
may find that you don’t have enough time left later on in the examination to spend on the questions 
that carry more marks. 
 
As a guide, we have made some recommendations below, for both AS and A2, regarding how long we 
think you should be spending on the different sections within each examination.  
It is important that you consider how many marks each question is worth and allocate your time and 
effort accordingly.  At AS, for example, question 1 is only worth 10 marks, whereas question 2 is worth 
30 marks.  You should try to spend more time on questions that are worth more marks. 
 
The AS examination runs for 1 hour and 30 minutes in total. 
 
The exam has two sections; Section A and Section B.  Each section features two questions. 
 
We recommend that you spend no more than 45 minutes on each section.  
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The second question in each section requires a longer answer and also features a film clip as stimulus.  
If you can keep your film viewing time for each section to no more than 5 minutes, you will still have 
40 minutes left to complete your written answers. 
 
The A2 examination runs for 2 hours and 15 minutes in total, plus a fifteen minute break. 
 
The exam has two parts. 
 
Part 1: 
Part 1 features two sections: Section A and B, and runs for 1 hour and 30 minutes. 
We recommend that you spend no more than 60 minutes on Section A and 30 minutes on Section B.  
Section A contains two questions, each with a film sequence as stimulus.  Section B contains one 
creative exercise with script material as stimulus.  
If you can keep your film viewing time in Section A to no more than 5 minutes for each question, you 
will still have 25 minutes to complete each answer.  
It is important to try not to take longer than 60 minutes when completing your answers for Section A 
so that you do not run out of time in Section B. 
 
Supervised break of 15 minutes. 
 
Part 2: 
Part 2 features Section C and runs for 45 minutes. 
Section C contains one question featuring two film sequences as stimulus.  The question asks you to 
compare and contrast the two sequences.  If you can spend no more than 5 minutes viewing each 
sequence, you will still have 35 minutes to complete your answer. 
 
3.4 Showing Knowledge and Understanding 
 
There are a number of core content areas at both AS and A2 which you will study in advance of your 
examinations.  These include: 
 
• Alfred Hitchcock and the Classical Hollywood Style; 
• Early European Cinema and American Expressionism; and 
• Realism – Narrative and Visual Style. 
 
You will be expected to become familiar with some contextual knowledge of industry and production 
practices within each area.  The primary focus of study, however, will be on stylistic conventions and 
techniques.  You will be expected to be able to identify them, explain their purpose and analyse their 
effectiveness. 
 
In your course of study you will hopefully get an opportunity to view a range of examples to inform 
your knowledge and understanding.  
 
Ideally, you will also be encouraged to explore the techniques you have seen in the work of others 
within your own practice.  This direct creative and practical experience of different technical 
conventions may also help to inform your examination responses and insights.  
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3.5 Composing Your Answers 
 
Throughout both examinations, it is very important to use terminology correctly.  Take time to 
familiarise yourself thoroughly with key terms and definitions and apply them appropriately in your 
answers. 
 
Try to be concise in your answers in both examinations.  It may be helpful to use the following 
abbreviations in capital letters when referring to camera shots, for example: 
 
CU - Close Up 
MS – Medium Shot 
LS – Long Shot 
WS – Wide Shot 
POV – Point of View Shot 
ECU – Extreme Close-Up 
 
You can make notes if you wish.  You can do this on paper and refer to it later while typing up your 
final answers.  You can also choose to type your initial notes directly into the online interface.  
However, if you do decide to do this, you must delete the notes afterwards or re-edit them into full 
sentences so that only your final, complete answers are submitted.  
 
Take some time to check your spelling, punctuation and grammar.  There are several questions that 
directly assess your quality of written communication and marks can be easily lost through careless 
mistakes that could be avoided. 
 
3.6 Analysing Film Clips 
 
At both AS and A2 you will be asked to analyse film sequences in a number of different questions, 
including a comparative analysis of two sequences at A2.  
 
To analyse a film sequence means that you need to do more than just describe what is on screen.  You 
will be expected to show a deeper understanding of the director’s creative purpose, evaluating the 
different techniques that have been used and considering how well they work together to create the 
intended effect.  What emotional impact are they meant to have?  How is the audience meant to 
respond or feel when watching the sequence?  What mood is created and precisely how is it created?  
 
We encourage you to bring your own ideas, thoughts and insights to your analysis.  Have you seen 
techniques applied in this way before?  Are you familiar with the stylistic conventions from the study of 
other films on the course?  What is your own personal response to this particular sequence?  As an 
audience member, how does it make you feel?  Do you think it is effective?  
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We have compiled a useful checklist below to help you when analysing the different film language 
areas.  
 
When analysing camera technique you should consider: 
 
• Camera shots and framing (such as long shot, close-up, medium shot and point of view shot, for 

example); 
• Camera positioning and angles (such as high or low angles, for example);  
• Camera movement (such as camera tracking, panning and zooming, for example).  Perhaps the 

camera doesn’t move at all and the scene works through editing. 
 
When analysing editing you should consider: 
 
• The style of editing – Is it a continuity edit?  Or montage?  How smooth and seamless is the 

editing?  Is it a conventionally edited sequence?  Does it have a smooth rhythm or is it a slow 
building scene – beginning with a slow editing pace and gradually getting quicker (as in some 
suspense scenes)?; 

• Editing techniques – Which techniques can you spot? (such as action matches, shot/ reverse shot, 
eye line matches, transitions, graphic matches and sound bridges, for example); 

• The editing pace – Is it a fast-cutting editing style?  Does it employ lots of rapidly edited shots?  
Does the pace suggest realism or a more subjective experience?; 

• Lack of editing techniques – Perhaps the scene doesn’t use any editing.  Perhaps it has been filmed 
in a single take and no editing has been used.  What style of filmmaking does the long take suggest? 

 
When analysing cinematography, you should consider: 
 
• Lighting – is it low-key or high-key lighting?  Does the style of lighting change during the clip?  

What genre or style of cinema is being suggested by the lighting?; 
• Use of colour in lighting – Does the lighting have a particular hue (such as green, yellow or red) 

and, if so, how was this created and what does the colour signify?; 
• Use of colour or black and white – Is the scene shot in black and white or in colour, or both?  Why 

has the director chosen the type of colour or film stock used?; 
• Use of deep focus – Is the scene filmed in deep or shallow focus?  If so, what effect does this have? 
 
When analysing mise-en-scène, you should consider: 
 
• The set design and colour scheme – What mood and feeling does the set and colour 
 scheme create?; 
• Props – What props can you see in the scene? (such as cars and furniture, for example); 
• Costumes and performance – What costumes are worn by the actors?  How are the actors’ 

performances?  Are they stylised - as in the Cabinet of Caligari (1920) or Edward Scissorhands (1990) - 
or naturalistic as in mainstream Hollywood films or realist films like Kes (1969)? 

 
When analysing sound (including music), you should consider: 
 
• The musical soundtrack – What kind of music is it?  Loud and pumping – as in Trainspotting (1996), 

slow and suspenseful as in many thrillers, or haunting as in many horror films?; 
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• Lack of music – Perhaps there is no music used, only sound effects or naturalistic sounds (for 
example from a busy street)?  Perhaps only silence has been used?  What is the effect of this on the 
audience?; 

• Sound effects – Are there any identifiable additional sounds or noises on the soundtrack at a 
particular point in the scene?  A loud bang or an explosion, for example?  Why do you think these 
sounds are there and what effect do they create?;  

• Dialogue – Is there any dialogue or does the scene feature only ambient sound, sound effects and/ 
or music? 

 
When analysing narrative structure, you should consider: 
 
• Linearity – Does the sequence have a conventional narrative structure (in other words, does time 

move in a linear fashion) or is the scene constructed using a non-linear narrative structure featuring 
flashbacks or flash forwards?; 

• Pace – Does time speed up or slow down?  Is there any time lapse photography suggesting that the 
scene does not take place in real, actual time but is rather stretching over a longer period (maybe 
even from day into night)?; 

• Ellipsis – Does the film omit a section of the narrative or is there a gap in time?; 
• Pace – Is the scene filmed in real time?  Or has time been contracted?; 
• Narrative devices – Are there any onscreen titles (such as ‘next day’, ‘the day before’ or ‘yesterday’, 

for example), which might indicate a jump back or forward in time?  Is information provided on-
screen through a narrative device such as a newspaper headline, TV programme, poster, 
photograph or headstone, for example?;  

• Narration – If the scene is narrated, is the narration first person, third person or omniscient? 
 

We encourage you to achieve a balanced response.  This means that you answer will reflect equally on 
all the areas of film language you are being asked to comment on.  You can easily lose marks if you 
spend too much time on one area and not enough on another.  
 
This also applies specifically to the comparative analysis question in Section C of the A2 examination 
where it is important to remember that you must give equal time and consideration to both film 
sequences in your answer. 
 
Some analytical questions may include quotations within the question.  These could be quotations 
taken from the filmmakers themselves, or from informed or qualified comments about the films or the 
filmmakers.  The key to unlocking the answer will be contained within the question so it is important 
that pay careful attention to any quotations used and make sure to make reference to the content of the 
quotation in your response. 
 
What to avoid: 
 
• Description that is not integrated into a more focused analysis of the sequence as set out within the 

question; 
 
• Discussing aspects of film language not specifically asked for within the question, for example 

discussing music when only mise-en-scene, cinematography and camera technique are mentioned 
within the question; 

 
• Inaccurate or imprecise use of film language terminology, for example comments such as “the 

camera cuts to…”, “the shot of the man’s face”, “dark lighting” or “low lighting”; 
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• Mentioning or listing films that the candidate has seen in the course of their study without adequate 
relevance to the question.  This simply wastes valuable time that is better spent on analysis of the 
film sequence; 

 
• Spending too long viewing the film sequences; and 
 
• Spending longer on earlier questions and scoring highly but to the detriment of the remaining 

questions.  
 
3.7 Writing Director’s Notes 
 
In the A2 exam, the creative task in Section B invites you to write director’s notes in response to 
unseen script material.  You are being asked here to visualise how you would film the sequence, if you 
were given the opportunity to direct it yourself. 
 
The question will ask you to comment on potential ways in which you would use each of the five key 
film language areas. 
 
It may be helpful here to draw on the knowledge, skills and experience you have gained when creating 
your own film portfolios during the course.  
 
It is important to give the reasons behind why you have chosen the techniques you plan to use and to 
be clear about what your creative purpose is. 
 
Here are some useful questions you may choose to think about, while you are reading through the 
material.  Remember, the script will contain lots of clues regarding the story, character, mood and style 
of the scene.  
 
What is this sequence about?  What story is it telling?  
How do I want the audience to react and feel when they watch this sequence? 
Does the sequence belong within a particular genre?  Does it lend itself to a particular style or 
movement? 
 
What can I tell about each character in the sequence?  What will they look like?  How will they speak?  
What will they be wearing?  How will they behave and react to other characters and to the events taking 
place?  Do I understand what their motivation is?  What role do they play in the sequence?  
 
Where is the action taking place?  What do the surroundings look like?  Are there any specific elements 
the location will need to have?  Are there any important props?  What will they look like?  
 
What type of atmosphere do I want to create in this sequence?  How will I use colour, lighting and 
sound to help create mood?  Should I use music?  Would sound effects be appropriate? 
 
How will I use camera and editing to present the action on screen and to create mood and pace?  What 
angles and shot types should I use?  Would camera movement be effective here?  Would the 
conventional continuity style be most appropriate?  Are there any realist or formalist techniques I could 
use to help create the required mood or atmosphere?   
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Appendices 
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Appendix 1: 
 
Exemplar Script  
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Appendix 2: 
 
Exemplar Shot List 
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Appendix 3: 
 
Exemplar Storyboards 
 

A   
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