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Foreword 
This booklet contains the specification for the CCEA Entry Level 3 Award in Modern 
Languages.  We have designed this qualification to:  

• align with the National Language Standards developed by the National Centre for 
Languages (CILT); and 

• meet the requirements for Entry Level 3 qualifications. 
 
We will notify centres in writing of any major changes to this specification.  We will also 
publish changes on our website at www.ccea.org.uk 
 
This specification is provided online, so the version available on our website is the most 
up-to-date edition.  It is important to note that copies of the specification that have been 
downloaded and printed may be different from this authoritative online version.  
 

http://www.ccea.org.uk/
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1 Introduction 

This specification sets out the content and assessment arrangements for our Entry 
Level 3 in Modern Languages. 
 
Total Qualification Time (TQT) includes all supervised or direct contact time (Guided 
Learning (hours)/GL(hours) and an estimate of the hours a learner will approximately 
spend studying independently, not under direct supervision. 
 
TQT for this qualification is: 
 
TQT:  40 hours 
 
GL:  40 hours 
 
1.1  Aims and rationale 
The Entry Level 3 Award in Modern Languages contributes to the development of 
learners by enhancing their communicative skills in social and vocational contexts and 
promoting a greater awareness of self and others.  It fosters language awareness, thereby 
enhancing literacy and facilitating future independent language learning. 
 
A course of study based on this specification can enhance learners’ self-esteem and self-
confidence. It offers a series of short-term, reasonably accessible goals that enable them 
to experience success within the framework of a publicly recognised and accredited 
qualification. 
 
As well as developing their linguistic competence, study of a modern language can 
engender in learners a disposition towards empathy, respect, tolerance and mutual 
understanding that helps them contribute to a more cohesive society.  It also creates a 
context for learners to explore social issues and so develop their critical awareness. 
 
A course of study based on this specification helps learners to make informed decisions 
about future learning opportunities and career choices.  In fostering their openness and 
access to occupational mobility, it can help to maximise their contribution to a 
competitive, international economy. 
 
This qualification is not restricted to a specific age group or ability range; it is available to 
all. However, the contexts may particularly suit adult learners. 
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1.2 Progression and prior learning 
This specification is the second in a sequence of four that take the learner from Entry 
Level 2 to Level 2 in a series of short, manageable and clearly defined steps. Each of the 
four specifications: 

• builds on the knowledge, skills and understanding acquired at the initial stage of 
language learning; and 

• promotes continuity, coherence and progression within the study of the target 
language. 

 
Learners do not need to have any prior experience of modern languages before they 
begin the Entry Level 2 qualification.   
 
1.3 Key features 
The key features of the specification appear below: 

• The qualification has various pathways, covering a range of modern languages (see 
Section 3). 

• It presents language skills as discrete units and describes content in a series of learning 
outcomes. 

• The same unit learning outcomes and assessment criteria apply to all the available 
language pathways. 

• There are standardised assessments to measure learning outcomes. 
• We provide language-specific vocabulary and structures, available for download on the 

microsite for your chosen language at www.ccea.org.uk, to support the content.  
 
We have designed this specification to be as free as possible from ethnic, gender, 
religious, political or other forms of bias. 
 
1.4  Endorsement by Sector Skills Body (SSB)  
In designing the units included in this specification, we consulted with the National 
Centre for Languages (CILT) throughout the process.  We also took into account: 

• the National Language Standards (2005) developed by CILT and revised in 2010 
• the CILT Sector Qualification Strategy (SQS); and 
• the CILT Action Plan.  
 
This qualification is now included in CILT’s national Action Plan. Learners and 
providers can therefore be confident that the specification is up to date and reflects 
sector priorities. 
 
1.5 Qualification Accreditation Numbers  
Every qualification listed on the National Database of Accredited Qualifications 
(NDAQ) is assigned a Qualification Accreditation Number (QAN).  Since the QAN 
identifies the qualification, it is required for registration and entry purposes.  The QAN 
for this qualification is 500/4230/0. 
 
 

http://www.ccea.org.uk/
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2 Specification at a Glance 

The table below summarises the structure of this qualification. 
 
All four units are mandatory and apply to each of the available language pathways (see 
Section 3).  

Content Assessment 
 

Availability 
 

Unit 1: 
Understand 
basic spoken 
language 

Learners complete a short listening 
task, which we set. 
 
Tutors assess the task and conduct 
internal standardisation, and we 
moderate a sample. 

Summer only 

Unit 2:  
Speak to provide 
basic 
information 

Learners complete a short speaking 
task, which we set. 
 
Tutors assess the task and conduct 
internal standardisation, and we 
moderate a sample. 

Summer only 

Unit 3: 
Read basic texts 

Learners complete a short reading task, 
which we set. 
 
Tutors assess the task and conduct 
internal standardisation, and we 
moderate a sample. 

Summer only 

Unit 4: 
Write basic texts 

Learners complete a short writing task, 
which we set. 
 
Tutors assess the task and conduct 
internal standardisation, and we 
moderate a sample. 

Summer only 
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3 Qualification Content  

3.1 Pathways 
There are currently five individual pathways in our Entry Level 3 Award in Modern 
Languages, one for each of the available languages: 

• French; 
• German; 
• Irish; 
• Italian; and 
• Spanish. 
 
When the qualification is achieved and reported, the name of the chosen language 
pathway appears as an endorsed sub-title in brackets, for example:  

CCEA Entry Level 3 Award in Modern Languages (Italian). 
 
3.2 Unit structure of the qualification  
This Entry Level 3 Award in Modern Languages comprises four mandatory units 
focusing on the skills of listening, speaking, reading and writing. The unit descriptions in 
the sections that follow are generic, applying to each of the five language pathways. Note, 
however, that there are different unit reference numbers depending on the language 
chosen.   
 
The details that follow include:  

• unit titles and reference numbers; 
• the level of each unit; and  
• learning outcomes and assessment criteria. 
 
The learning outcomes for each unit set out what learners are expected to know, 
understand or be able to do at the end of their learning experience.  The assessment 
criteria specify the standard that learners must meet to demonstrate that they have 
achieved the learning outcomes. 
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3.3 Context for learning 
The overall learning context for all four units in this qualification is the learners’ initial 
contact with people from the countries/communities of the target language.  This can be 
set in the learners’ own environment or in the target language countries/communities.  
 
Assessment materials for this Entry Level 3 qualification draw upon the following 
contexts and associated topics: 

• Personal identification 
• Social contact 
• Everyday life  
• Free time/Leisure  
• Travel/Transport  
• Accommodation  
• Eating out  
• Health and welfare  
• Shopping  
• Services  
• Weather forecast  
• Structures. 
 
For specific vocabulary lists, see the microsite for your chosen language at 
www.ccea.org.uk 
 
 
 
 

http://www.ccea.org.uk/


CCEA Entry Level 3 Award in Modern Languages 

Updated November 2017 8 

3.4  Unit 1: Understand basic spoken language 

Unit purpose and aim: To achieve this unit, learners need to show that they understand 
a small number of basic spoken structured phrases in familiar contexts.  Learners can, for 
example: 

• identify basic information about people and places;  
• understand short, basic, structured questions about their likes and dislikes; and 
• follow basic directions, delivered slowly and clearly. 
 
Learners can understand standard speech, delivered at slower than normal speed, with no 
background interference. 

Title Understand basic spoken language 

Unit reference numbers French  T/501/7476 
German F/501/7500 
Irish  M/501/7508 
Italian  M/501/7606 
Spanish A/501/7611 

Level Entry 3 

Guided learning hours 10 

 

Learning outcomes 
 

Assessment criteria 

The learner will: The learner can: 

 
1. Understand basic 

everyday language, 
spoken slowly and 
clearly  in familiar 
face to face 
situations  

 
1.1 identify specific facts about people and places 

from exchanges or conversations containing 
common words and key phrases  
 

1.2  identify key information from brief basic 
exchanges or conversations relating to work 
 

1.3  follow the main themes of brief basic 
conversations 
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Learning Outcomes 
 

Assessment criteria 

 
2. Be able to follow 

basic instructions, 
directions or 
questions expressed 
using a limited range 
of structured 
language in familiar 
face to face 
situations 

 
 
 
 

 
2.1  follow brief, basic 

(a) requests 
(b) instructions 
(c) directions  

 
2.2  follow basic, predictable questions  
 
2.3  extract basic personal social or work information 

from exchanges 
 
2.4  recognise feelings, needs likes or  dislikes in 

familiar situations 
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3.5  Unit 2: Speak to provide basic information 

Unit purpose and aim: To achieve this unit, learners need to show that they can use a 
small number of basic structured phrases in familiar contexts.  Learners can, for example: 

• greet colleagues or clients;  
• give structured information about their jobs;  
• ask for directions and prices; and 
• express likes and dislikes using a limited range of basic structured phrases. 

Title Speak to provide basic information 

Unit reference numbers French  A/501/7477 
German H/501/7490 
Irish  J/501/7501 
Italian  T/501/7591 
Spanish A/501/7608 

Level Entry 3 

Guided learning hours 10 

 

Learning outcomes 
 

Assessment criteria 

The learner will: The learner can: 

 
1. Be able to 

communicate basic 
messages in familiar 
face to face 
situations, clearly 
enough to be 
understood 

 
1.1 use polite conventions to meet, greet and take 

leave in  
(a) social  
(b) work situations 

 
1.2 express brief factual information in  

(a) social  
(b) work situations  

 
1.3 express simple wishes/ preferences; likes or 

dislikes  
 
1.4 thank others and apologise 
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Learning outcomes 
 

Assessment criteria 

 
2. Be able to exchange 

information in social 
or work situations 
clearly enough to be 
understood  

 

 
2.1 express personal information  
 
2.2 ask for personal information 
 
2.3 ask for directions or prices 
 
2.4 ask basic questions in: 

(a) social or  
(b) work situations 

 
2.5 answer basic questions in: 

(a) social or  
(b) work situations 

 
2.6 seek clarification or repetition of simple 

information 
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3.6  Unit 3: Read basic text 

Unit purpose and aim: To achieve this unit, learners need to show that they can use a 
small number of basic words and structured phrases in familiar contexts.  Learners can, 
for example: 

• pick out basic structured information about people and places;  
• recognise basic written signs;  
• understand basic structured instructions; and 
• follow basic structured directions. 

Title Read basic text 

Unit reference numbers French  F/501/7478 
German T/501/7493 
Irish  D/501/7505 
Italian  D/501/7598 
Spanish F/501/7609 

Level Entry 3 

Guided learning hours 10 

 

Learning outcomes Assessment criteria 
 

The learner will: The learner can: 

 
1. Understand basic 

texts containing a 
limited range of 
language in familiar 
contexts 

 
1.1 extract basic facts about people and places 
 
1.2 select basic information relating to 

(a) personal and social situations 
(b) work situations 

 

 
2. Be able to 

understand basic 
instructions, 
directions or 
questions written in 
basic language in 
familiar contexts 

 

 
2.1 follow the main themes of basic texts, messages or 

notes 
 
2.2 respond to basic requests, instructions , or 

directions 
 
2.3 respond to  basic questions 
 
2.4 recognise  feelings, needs likes or  dislikes 
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3.7  Unit 4: Write basic texts 

Unit purpose and aim: To achieve this unit, learners need to show that they can write 
basic words and structured phrases in familiar contexts.  Learners can, for example: 

• fill in basic forms;  
• write brief notes; and 
• their spelling is accurate enough that a native reader can understand. 

Title Write basic texts 

Unit reference numbers French  J/501/7479 
German Y/501/7499 
Irish  H/501/7506 
Italian  R/501/7601 
Spanish T/501/7610 

Level Entry 3 

Guided learning hours 10 

 

Learning outcomes 
 

Assessment criteria 

The learner will: The learner can: 

 
1. Be able to short basic 

phrases or sentences 
on a small number of 
topics,  

 

 
1.1 fill in basic forms with personal information 
 
1.2 write brief notes, messages or basic e-mails 
 
1.3 produce a short letter of introduction 
 

 
2. Be able to exchange 

basic information 
 

 
2.1 ask basic questions 
 
2.3 respond to basic questions 
 
2.3 make simple requests 
 
2.4 respond to simple requests 
 
2.5 express simple wishes/ preferences, likes or 

dislikes 
 
2.6 use basic writing conventions: 

(a) formal 
(b) informal 
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4 Scheme of Assessment 

4.1 Assessment opportunities 
This specification is currently available for assessment once a year, in the summer series. 
 
4.2 Methods of assessment 
The four assessment units are described below, together with examples of the assessment 
techniques (tasks) used.  Candidates may not use dictionaries for any of the four units. 
 
Unit 1: Understand basic spoken information 
Assessment for the listening unit lasts 20 minutes.  Candidates have an additional 5 
minutes before the recording starts to study the question paper and 5 minutes at the end 
to check their answers.  The assessment comprises a variety of stimulus material in the 
target language, clearly recorded by native speakers at a moderate pace without 
background noise.  Candidates hear each recorded item twice.  As writing time is built 
into the recording, it is not permitted to stop the recording between items. 
 
Stimulus material may take the form of familiar statements, questions, instructions, 
announcements, dialogues, conversations or phone messages.  Tasks may include short 
answers in English or mother tongue (single words, phrases, sentences).   Candidates may 
be required to distinguish key points, to extract detail and to show understanding of 
personal responses. 
 
Unit 2: Speak to provide basic information 
The candidates’ tutor assesses and records the speaking unit tasks.  Centres must submit 
the recordings of a representative sample, chosen at random, to us for external 
moderation.  Assessment for the speaking unit lasts 20 minutes, including 10 minutes for 
preparation.  Tasks comprise two role-play situations (enacted with the tutor) and general 
questions (asked by the tutor). 
 
Candidates are required to: 

• request or provide factual information on familiar topics by uttering single words, 
phrases or sentences in the target language in response to:  
− a question spoken in the target language; 
− a personal desire for information; or 
− a need for support or permission; and 

• provide personal responses in the target language, including likes, dislikes and feelings. 
 
Unit 3: Read basic texts 
Assessment for the reading unit comprises a variety of stimulus material in the target 
language and lasts 20 minutes.  It requires candidates to understand and respond in 
written English (or mother tongue) to key words, short familiar phrases, graphs, lists, 
advertisements (including advertisements for jobs), menus, emails, text messages, diary 
entries and/or postcards, written in the target language within a variety of familiar 
contexts.  Candidates also need to understand personal responses, including likes, 
dislikes, feelings and opinions. 
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Unit 4: Write basic texts 
Assessment for the writing unit lasts 20 minutes.  Candidates must write familiar words 
or phrases in the target language in order to label items, provide captions, complete 
phrases or short sentences, and/or respond to messages, postcards, emails or letters 
written in the target language.   
 
When candidates are copying material provided, they are expected to do so accurately; 
when they are writing in the target language from memory, credit is given for 
communication as well as accuracy. 
 
4.3 Internal assessment 
The course tutor or centre assessor conducts internal assessment.  Centres must 
nominate staff who have the appropriate skills and knowledge to assess candidates’ work 
in accordance with unit specifications.  Large centres are likely to have more than one 
assessor; if this is the case, they should take steps to ensure that the standard of 
assessment is consistent.  Assessment of a poor standard may result in work being 
returned to the centre for re-assessment. 
 
We provide an Assessment Evidence Record and a Statement of Achievement for 
centres to record the achievement of candidates.  Course tutors/Centre assessors must 
complete these standard documents for each candidate. 
 
Candidates must meet all assessment criteria in order to achieve this award. 
 
Assessment Evidence Record  
This lists: 

• the assessment tasks in order; 
• the assessment criteria addressed by each task; and 
• the candidate’s achievement. 
 
Statement of Achievement 
This form provides space for the tutor/assessor to indicate how the candidate has met 
the requirements of the unit by identifying at least one task where each of the assessment 
criteria has been achieved.  The assessor/tutor should refer to their completed 
Assessment Evidence Record to do this. 
 
Both documents should be attached to candidates’ assessment materials and submitted 
for internal standardisation. 
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4.4 Internal standardisation 
Centres must ensure that they have arrangements in place for standardisation and quality 
assurance of their assessment outcomes.  Centres with more than one tutor must carry 
out internal standardisation of the assessments before submitting them to us.  This is to 
ensure that, as far as possible, each tutor has applied the assessment criteria consistently.  
The internal standardisation process may include meetings to discuss assessment 
decisions and feedback from previous submissions to us. 
 
It is essential that all centres complete a Declaration of Internal Standardisation and 
submit it to us with their samples. 
 
As a result of internal standardisation, it may be necessary to adjust an individual tutor’s 
assessment decisions.  This is to bring assessment into line with other tutors in the 
centre. Where adjustment is necessary, the achievement of assessment criteria should be 
amended. 
 
4.5 External moderation 
Centres must submit assessment outcomes and samples to us according to the calendar 
of events set out in our administration handbook, which you can access at 
www.ccea.org.uk.  Moderators may adjust a centre’s assessments in order to bring 
outcomes into line with their agreed standards. 
 
We issue full instructions at the appropriate time on: 

• the details of moderation procedures; 
• the nature of sampling; and 
• the dates by which assessments and samples have to be submitted. 
 
Tutors and centre staff may contact our officers (see Section 5) at any stage if they 
require advice, assistance or support regarding any aspect of assessment.  We provide 
support to groups of centres, and also to individual centres, to discuss issues arising from 
the assessment and moderation processes. 

http://www.ccea.org.uk/
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5 Links, Resources and Support 

5.1 Support  
We provide the following resources to support this specification: 

• our website at www.ccea.org.uk;  
• a subject microsite for each language within our website; and 
• language-specific vocabulary and structures, available for download on the microsite 

for your chosen language. 
 
We are expanding our range of support to include the following: 

• Principal Moderator’s report; 
• schemes of work;  
• centre support visits;  
• support days for tutors;  
• agreement trials; and 
• a resource list. 
 
You can find details of the Annual Support Programme of events and materials for the 
Entry Level 3 Award in Modern Languages on our website at www.ccea.org.uk 
 
5.2 Relationship with the Northern Ireland Curriculum  
A course of study based on this specification builds upon the broad objectives of the 
Northern Ireland Curriculum.  In particular, it enables learners to: 

• develop as individuals and contributors to the economy, society and environment by 
studying materials and participating in activities related to the contexts listed in  
Section 3;  

• develop personal skills in areas such as: 
− self-awareness, personal health and relationships (Personal Development); 
− diversity and inclusion, human rights and social responsibility, and equality and 

social justice (Citizenship);  
− work in the local and global economy and career management (Employability); 

• develop an understanding of spiritual, moral, ethical, social, legislative (including 
equality and disability discrimination), economic and cultural issues: 
− by studying material relating to these issues both in their own communities and in 

countries/communities where the target language is spoken; and 
− by giving them the opportunity to discuss their own and listen to others’ points of 

view, to work with others and to make comparisons between their own and other 
countries/communities; 

• investigate sustainable development, health and safety considerations, and European 
developments by providing opportunities to: 
− discuss issues and developments in learners’ own countries and in communities 

where the target language is spoken; and 
− gain a better understanding of the wider European context; 

• develop skills that will enhance employability by giving them the opportunity to study, 
discuss and express their opinions on employability; and 

• make effective use of technology by providing opportunities throughout the course of 
study to use technology for communication purposes. 

 

file://Cupertino/exams/%20EXAM_SUPPORT/QOS/QUALS%20DEV%20SUPPORT/5%20SPECS%20&%20SAMS/Updated%20L1,%20L2%20%20&%20L3%20Specs%2008.08.17/www.ccea.org.uk
http://www.ccea.org.uk/
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5.3 Essential and Key Skills  
Essential Skills are nationally accredited adult qualifications available throughout 
Northern Ireland in:  

• Literacy at Entry Level (Entry 1, 2 and 3); 
• Numeracy at Entry Level (Entry 1, 2 and 3); 
• Application of Number at Levels 1 and 2; and 
• Communication at Levels 1 and 2. 
 
Literacy 
Although current legislation requires learners to demonstrate evidence of this skill in 
English, it is generally accepted that the study of a modern language helps develop 
communication skills. 
 
Numeracy  
This specification provides limited opportunities for learners to develop this skill at Entry 
Level 3, for example through the use of numbers to express currency and time. 
 
You can find details of the current standards and guidance for each of these skills on our 
website at www.ccea.org.uk/essential_skills 
 
A course of study based on this specification also provides learners with opportunities to 
develop the following Key Skills recognised throughout the UK: 

• Application of Number; 
• Communication; 
• Information and Communication Technology; 
• Improving Own Learning and Performance; 
• Problem-Solving; and 
• Working with Others. 
 
5.4 Entries and registration  
Entry codes for this subject and details on how to register are available in our 
Administration Handbook, which you can access at www.ccea.org.uk 
 
Alternatively, you can telephone our Entries, Results and Certification team using the 
contact details provided in this section. 
 

file://Cupertino/exams/%20EXAM_SUPPORT/QOS/QUALS%20DEV%20SUPPORT/5%20SPECS%20&%20SAMS/Updated%20L1,%20L2%20%20&%20L3%20Specs%2008.08.17/www.ccea.org.uk/essential_skills
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5.5 Equality and inclusion  
We have considered the requirements of equalities legislation in developing this 
specification. 
 
Vocational qualifications often require the assessment of a broad range of competences.  
This is because they are designed to prepare learners for the vocational area being 
studied.   
 
The content of this qualification has been reviewed to identify whether any of the 
competences required by the subject presented a potential barrier to any learners with 
disabilities.  If this was the case, the situation was reviewed again to ensure that such 
competences were included only where essential to the subject. 
 
Reasonable adjustments are made for learners with disabilities in order to reduce barriers 
to access assessments.  For this reason, very few learners will have a complete barrier to 
any part of the assessment.  It is important to note that where access arrangements are 
permitted, they must not be used in any way that undermines the integrity of the 
assessment.  You can find information on reasonable adjustments in the Joint 
Council for Qualifications’ document Access Arrangements and Special 
Consideration: Regulations and Guidance Relating to Candidates Who Are 
Elig ible for Adjustments in Examinations. 
 
5.6 Contact details  
The following list provides contact details for relevant staff members and departments: 

• Specification Support Officer: Joan Jennings 
(telephone: (028) 9026 1200, extension 2552, email: jjennings@ccea.org.uk) 

 
• Entries, Results and Certification 

(telephone: (028) 9026 1262, email: entriesandresults@ccea.org.uk)  
 
• Distribution (support materials) 

(telephone: (028) 9026 1242, email: cceadistribution@ccea.org.uk)  
 
• Support Events Administration 

(telephone: (028) 9026 1401, email: events@ccea.org.uk) 
 
• Information Section (including Freedom of Information requests) 

(telephone: (028) 9026 1200, email: info@ccea.org.uk). 
 

mailto:jjennings@ccea.org.uk
mailto:pmcauley@ccea.org.uk
mailto:smurray@ccea.org.uk
mailto:events@ccea.org.uk
mailto:info@ccea.org.uk
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